AJMUHUCTPALIUA
TOPOACKOTI'O OKPYTA POLIAJIb
MOCKOBCKOHY OBJIACTH

HOCTAHOBJIEHI/IEW
OT /é /,/ o/[//ﬁf—NQ ;/j

r. Pomans

OO0 yTBep)KI€HUHU aIMUHUCTPATUBHOTO periaMeHTa MpeoCTaBIeHHS
MyHHUIIUNATbHOU yeinyrH «[IpenocraBnenne OMOIUOTEYHBIX YCIYT, BKIIOYAS:
IpeloCTaBIeHUe JOCTyNa K OLU(PPOBAHHBIM U3/TaHUSIM, XPAHSIIUMCS B
O6ubnuoTexax, B TOM 4ucie K GOHAY peIKKX KHHUT, C y4eTOM COOJIIOIEHHUS
TpeboBaHuii 3akoHoAaTenbcTBa Poccuiickoit @enepanuu 00 aBTOPCKUX U
CMEXXHBIX MpaBax; MpeCTaBIeHUE JOCTYIA K CIIPaBOYHO-TIOUCKOBOMY aIapary
OubanoTek, 6a3aM JaHHBIX)

B coorBercTBUM ¢ DenepanbHbiM 3aKkOHOM OT 27.07.2010 Ne210-®d3 «O6
OpraHM3alliy MPeJOCTaBIeHUs FOCYAApCTBEHHBIX U MYHULUIIATBHBIX YCIyT» (pej.
or 13.07.2015), noctaHoBIeHHEM AJIMUHUCTPALIUU FOPOICKOr0 OKpyra Pormans ot
18.10.2010 Ne532 «O Ilopsinke pa3pabOTKH U yTBEpXKIACHUS aAMHHUCTPATHBHBIX
pErIaMeHTOB  IPENOCTABICHUS MYHHLUMIAIBHBIX YCIyI», IOCTaHOBJIEHHEM
AnmuHUCTpanuu ropojackoro okpyra Pomans ot 22.06.2015 Ne356 «O BHecenun
usMeHennii B IlepeyeHb TroCylapCTBEHHBIX W MYHHIMIAIBHBIX  YCIYT,
IPENOCTaBIsSEMBIX OpraHaMud AJIMHUHHCTpAlMM T[OPOJCKOro okpyra Pomians, a
TaKxXe YyCJIyr, OKa3blBa€MbIX MYHHIHIIAJIbHBIMHU YIpPCXKACHUAIMH H [JPpYIrUMHU
OpraHM3alUsMHU IO MPUHLUILY «OJHOTO OKHa», B TOM 4YHCJIe Ha 0a3se
MyHUIUDAIBHOIO  Ka3€HHOIO0  yYpeXXIEHUs TOpOACKOro OKpyra Pomans
MockoBckoit  obmactu  «Pomanbckuii  MHOrOQYHKIHMOHAIBHBIMH  LIEHTp
NpEeJOCTaBIEHNs IOCYJapCTBEHHBIX U MyHHUIMITATBHBIX YCIyT

[TOCTAHOBJIAIO:

1. YtBepauth [IpUIaraeMbli aIMUHUCTPATUBHBIN periaMeHT
NpEeNOCTaB/IeHUs MyHULMNaabHOW ycinyru «lIlpemocraBnenue OHOIMOTEYHBIX
yCIyT, BKJIIOYas: IIPENOCTaBJIeHHE OOCTyna K OHU(MDPOBAHHBIM H3JaHUSIM,
XpaHsAUMcss B OMOIMOTEKaX, B TOM 4YuciIe K (OHAY PEAKHX KHHUL, C y4ETOM
cobmonenuss TpeboBaHHI 3aKOHOJATENbCTBa Poccuiickoii ®enmepanyuu 06
aBTOPCKHUX M CMEXHBIX T[paBax, IPEICTaBIeHUE JOCTyNa K CIPaBOYHO-
IIOMCKOBOMY anmapary OubiauoTex, 6a3aM JJAHHBIX».
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2. O6memy otraeny AJMHHHCTpPAallMd TOPOJCKOro okpyra Pomanb
(Macnosa E.1.) obecrieunts:

onyOJMKOBaHUE HACTOSLIET0 IIOCTAHOBJIEHUS B rasere «Polanbckui
BECTHUKY;

pa3MellleHHe HACTOSIIEer0 TIOCTAaHOBJIEHUS Ha OQHUUIMAIBHOM  CcaiTe
ropozckoro okpyra Pomans MockoBckoii 001acTy.

3.0tneny KyInbTyphl W cIopTa AJMUHUCTPAllMA TOPOACKOTO OKpyra
Pomans (I1ladynuna O.B.) obecrnieuuTts pa3MellieHre CBEIEHUI 0 MyHULIMIIAIbHON
yclyre MO TMpPeNOoCTaBIeHUI0 OUOJMOTEUHBIX YCIIyr, BKIOYas: IPEJOCTaBIIEHHE
JIOCTyIa K OU(POBAaHHBIM H3IAHUSIM, XPaHIIIUMCS B OUOIMOTEKAX, B TOM YUCIIE
K (GOHIY peNKHX KHHUT, C Y4eTOM COOJIIOJeHHUs TpeOOBaHMN 3aKOHOJATENILCTBA
Poccuiickoit ®enepanuu 00 aBTOPCKMX U CMEXHBIX IIpaBax; IPEACTABICHUE
JOCTYTIa K CITPaBOYHO-ITOMCKOBOMY armapary 6ubianorek, 6a3aM JaHHBIX:

Ha oduIMaTbHOM caiiTe ropojackoro okpyra Pomrans MockoBckoil obiactu
B Peectpe  MyHMIMnaigpHbIX  ycuyr  (byHKOUH),  IpeaoCTaBISIEMBIX
(ocylecTBIsIEMBbIX) OpraHaMd MECTHOIO CaMOYIPABIEHHS T'OPOJICKOIO OKpyra
Pomans;

Ha (enepanbHOoM IlopTasie rocyiapCTBEHHBIX M MYHULMMNANbHBIX YCIYI B
®denepalbHOM peecTpe rocy1apCTBEHHBIX U MyHULIMIAIBHBIX YCIIYT;

B MeCTaX MPeIOCTABJICHUS YCITyTH.

4. KoHTpoJib 32 KCIOJHEHWEM HACTOSIIEr0 MOCTAHOBJIEHUS BO3JI0XKWUTH HA
3amectuTenst  ['nmaBel  AQMUHHCTpanMM — IOpoJACKOro  okpyra  Pomans
benoycosa IO.A.

I'maBa ropoJickoro okpyra A.B. ApTioxuH




 VrBepKIeH
/| IOCTaHOBJIEHHEM AIMHHUCTPALIUN
- ropoAckoro-okpyra Pomans
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AJIMUHHUCTPATUBHBIN PETJIAMEHT
IIpe0CTAB/IEHHs] MyHHIHNAILHOH yeayru «IIpéfocTaBienne GubIHOTEdHBIX yCIyT,
BKJIIOYAsl: MPeI0CTAB/IeHHE J0CTYNa K ONH(POBAHHBIM H3IAHUSIM, XPAHAIIHMCH B
OubmoTexax, B TOM 4HcIe K GOHAY peIKHX KHHI, ¢ Y4eTOM c0o0./110eHHs TpeOoBaHmii
3aKoHoaaTenbcTBA Pocceniickoii ®enepanyuy 06 aBTOPCKHX H CMEKHBIX NPaBax;
NpeJoCTaB/IEHHE JOCTYIA K CIIPABOYHO-MIOUCKOBOMY anmnapary 0H0uoTeK, 6a3aM JaHHBIX»

I. O0mue mos10KeHUs

IIpeaMer peryiupoBaHHst AIMHHHCTPATHBHOIO PerjiaMeHTAa MpPeI0CTaBJIeHHs
MYHHIHNAJIBHON yCJIyrH

1. AIMUHUCTPATUBHBIM  perjaMeHT MpeJOCTAaBIICHUS  MYHHLIMNAIBHOH  YCIYyTH
«[TpenocraBneHne OHOTMOTEYHBIX YCIYyT, BKJIIOYAs: MPEIOCTABIEHHE NOCTyHa K OIH(pPOBAHHBIM
U3JaHUSIM, XpaHsSIMUMCs B OuOnumorekax, B TOM 4YHclae K (QOHAY pEIKHX KHHUI, C YYeTOM
cobmoneHus: TpeboBaHUN 3aKoHOAATeNbCTBA Poccuiickoit deneparuu 06 aBTOPCKUX M CMEXKHBIX
IpaBax; IMPEJOCTaBlieHHE JOCTyHna K CIIPaBOYHO-IIOMCKOBOMY ammapaTy Oubmmorek, 0Oa3am
JaHHBIX» (Jajee - agMUHHCTPATUBHBIA DPErJIaMEHT) YCTaHABIMBAET CTaHAAPT MPENOCTABICHHUS
MyHUIMNATBHOM ycnyru «lIpenoctaBnenne OMOMHMOTEUHBIX YCIYTr, BKIIOYAs: MPENOCTaBICHUE
JIOCTyIa K OIM(POBAHHBIM M3IaHUSM, XPAHAIIUMCS B OHOIMOTEKaX, B TOM 4YHC/e K QOHIY PeaKuX
KHHUI, C ydeToM cobOmonenus TpeOoBaHMM 3akoHonaTenbcTBa Poccuiickoit Denepanuu 00
aBTOPCKUX M CMEXHBIX IpaBax; NpeJOCTaBJI€HHE JOCTyNa K CIPaBOYHO-IIOMCKOBOMY amrapary
O6ubimorek, O0a3aM JaHHBIX» (Hajee - MyHUIMNATbHAS yCIyra), COCTaB, IOCIEIOBATEIBHOCT W
CPOKM  BBIIIOJHEHHUS aIMUHUCTPATUBHBIX Hpolexyp (OeHCTBHiI{) IO  IPeJOCTaBICHHUIO
MYHHULUNIAJIBHOW YyCIIyTW, TpeOOBaHUS K MOPSAKY WX BBINOJTHEHHS, (OPMBI KOHTPOJS 3a
UCIIOJIHEHMEM  aJIMHHHCTPAaTUBHOIO  perjaMeHTa, JocyAeOHbI (BHecyleOHbIH) IMOpSIOK
o0>kanoBaHMs pelIeHUH U aeicTBuil (Oe3neiicTBUS) AIMUHUCTPAIIMU TOPOJCKOTO OKpyra Porrab,
JOJDKHOCTHBIX JIML AJMHHHCTpAllMM TOPOJACKOTO oOKpyra Pomanb, nub0 MyHHIUNATBHBIX
CITy>KaIHX.

2. AnMuHHCTpaTUBHBIM perJIaMeHT pa3pa0oTaH B IENAX I[IOBBIIICHHS KayecTBa H
JOCTYIHOCTH IIPEJOCTABICHUS MYHHMIMNAIBHONX YCIYTH IPH OCYIIECTBICHHH ITOJIHOMOYHIA
AnmuHHCTpanuei ropoackoro okpyra Pormais.

JIuna, umerommue NpaBo Ha Mo/IyYeHHe MYHHIHUIAIbHOM yCJIyru

3. MynununaneHas yciayra IpeacTaBiIseTcst GU3NYeCKUM U IOPHIHYECKUM JIHLaM (Hasee -
3aSIBUTEITH).

Ilpu oOpameHuH 3a IIOTyYEHHEM MYHHLIHUNAIBHOW YCIyrH OT WMEHH 3asBHTeNeH
B3aMMOJICHCTBHE C OTAEJIOM KYJIBTYpBl U CIOPTa AIMHHUCTPAIHMH FOPOICKOro OKpyra Pomasns Ha
0aze MyHMIMIATBHOTO OO/UKETHOTO YUPEXACHHS KyJIbTYypbl TOPOICKOTO OKpyra Pormans
«Pomansckas  ropoxckas  OuOnHOoTeKka»  BIpaBe  OCYLIECTBIATh HX  YIIOJIHOMOYEHHEIE
IPEICTABUTEIH.

TpeboBanus kK nopsiAKy HHGOPMHUPOBAHHUS O MOPSIAKE MPEAOCTABIECHHUS
MYHHUIHUNAJIBHON yCayru

4. WudopMupoBaHMe TIpakIaH O MOPSAKE MPEIOCTABIEHHS MYHHIUIAILHON yCIyru




OCYIIECTBJISICTCS MYHHUIUMIIAIBHEIMU CIIYKAIlUMH AMHHHACTPAIlUH T'OPOJCKOro okpyra Pomans u
COTpYAHUKAaMM MyHMIMIAIPHOTO Ka3eHHOTO YYPEKAEHHs TOpPOACKOro OKpyra Pommans
MockoBckolt  obmactu  «Pomansckuit  MHOrO(QYHKIMOHAIBHBIA  LEHTP  MPEIOCTABJICHHUS
rOCYJapCTBEHHBIX H MYHUIIUIIATBHBIX YCIyD» (Jlajiee — MHOTO(QYHKIIHOHATIBHBIN IIEHTP).

5. OCHOBHBIMH TpeOOBaHHSAMH K MH(GOPMUPOBAHHIO IPAXKIaH O MOPSIAKE IPEIOCTaBIEHHS
MYHHUIMIIAJBHON YCIyrd  SBISIOTCS JOCTOBEPHOCTH MPENOCTaBIsIEMON HMH(GOpPMAIUH, YETKOCThH
M3JI0’KEHHs MH()OPMAIIUH, TI0OTHOTA HHPOPMUPOBAHHSI.

6. Mubopmamuss o mopsigKe TNPEIOCTABICHHS MYHHIHUIAIBHON YCIyIH CONEPIKHT
CJIEIYIOIIUE CBEICHHS:

1) HauMeHOBaHUE M IIOYTOBHIE aapeca AJIMHHUCTpPAlMH TOPOJICKOro OKpyra Pormais,
OTHeNa KyJbTyphl U CIOpTa AIMHHHCTpPAllMM TOPOACKOro OKpyra Poimnanb, OTBETCTBEHHOrO 3a
IPEJOCTaBICHUE MYHHIIUIIAIBHOM YCIIyTH, 1 MHOTO(QYHKIIMOHATHHOTO IIEHTPA;

2) cripaBOuYHBIE HOMepa Tele(GoHOB AIMHHUCTPAIIMH TOPOACKOro OKpyra Pormans, ormena
KyJbTypbl M cHopra AJIMHHHCTpAllMM TOPOACKOro oOKpyra Pomanb, OTBETCTBEHHOTO 3a
IIPeOCTaBICHUE MyHUIIUIIAIBHOMN YCIIyTH, © MHOTO(QYHKIIHOHATIBFHOTO LIEHTPA;

3) anpec o¢unuanbHOro caifita ropoackoro okpyra Pomans MockoBckod oOnacTu U
MHOT0()yHKIIMOHAJIBHOTO LIEHTpa B MH()OPMAaIUOHHO-TEIEKOMMYHHKAIIMOHHOU ceTH «HTepHeT)
(manee — cetp UHTEpHET);

4) rpadpux pabOTBl AIMHUHHCTPAIMH TOPOACKOr0 OKpyra Pormanb, oTmena KyIbTypsl H
cropra AJMUHHCTpallMM TOPOACKOro OKpyra Pomanb, OTBETCTBEHHOrO 3a IIPEeNOCTaBJICHUE
MYHUIUIAIBHON YCIYTH, © MHOTO(QYHKIIHOHATBHOTO IIEHTPA;

5) TpeboBaHMs K MMUCbMEHHOMY 3asIBJICHHIO 3asiBUTENIEH O MpeIoCcTaBlIeHNH HHGOPMAIHH O
MOPSIIKE MPEI0CTABICHHUS MyHUIIUIIAIBHON YCITyTH;

6) nepeyeHb TOKYMEHTOB, HEOOXOIUMBIX IS TOJTyYeHHsI MyHUIIUIAIBHON YCITyTH;

7) BBLIEP>KKH M3 IPABOBBIX aKTOB, COAEPIKALIUX HOPMBI, PETYIUPYIOLIUE IeSTeIbHOCTD 10
IPE0CTAaBICHUIO MYHULIUIIAIBHON YCIIYTH;

8) TeKCT aIMUHUCTPATUBHOTO perjiaMeHTa ¢ MPUIOKEHUSIMH;

9) kpaTKOe OIHMCaHHe NOpPSIKa IPEIOCTABICHHS MYHUIIUITATBHON YCITyTH;

10) oOpa3upl 0opMIIEHUS TOKYMEHTOB, HEOOXOIMMBIX IUISl MOJYYEHHUS MYHHUIIMIIAIbHON
yCIIyTH, ¥ TpeOOBaHUS K HUM;

11) nepeyeHp THUNOBBIX, HauOOJiee aAKTyaJbHBIX BOIPOCOB TIpa)<laH, OTHOCSIIUXCS K
KOMIIETeHLIUH AJIMHHHCTPAIMH TOPOJACKOro okpyra Pormmanb, MHOroyHKIMOHAIBHOTO HEHTpa H
OTBETHI HA HUX.

7. Nadopmaruss 0 HOpsiiKe NPEIOCTABICHHUS MYHHUIMIIAIBHON YCIyrH pasMmemiacTcs Ha
MHPOPMAIUMOHHLIX CTCHAAX B IOMEHICHHSX AJMHHHCTpPAIlMM TOPOACKOro okpyra Pomans u
MHOTO(DYHKIIMOHAIBHOTO LEHTpa, MpeJHa3HAUYEHHBIX /IS IIpHeMa 3asBUTeNlel, Ha OQUIHMATIEHOM
caiite ropoackoro okpyra Pomane MockoBckoit obmacTH W OQUIHAIBHOM  caifTe
MHOTO(YHKIMOHAIBHOTO LEHTpa B ceTH VHTepHeT, B (emepalbHOM TOCyAapCTBEHHOM
uHQopmanuoHHOi cucreMe «EQWHBIA MOpPTaT TOCYZAPCTBEHHBIX H MYHHUIHUIAIBHBIX YCIyT
(byrkumit)» (manee — EauHBI mHOpTAl TIOCYJapCTBEHHBIX W MYHHLHUIIAIBHBIX YCIyr), B
rocyapCcTBeHHON HHPOpManMOHHON cructeMe MockoBckoit oonactu «IlopTan rocyapcTBEHHBIX U
MYHHUIUNATBHBIX yeayr (yHkiuit) MockoBekoit obmactuy» (maisee — [Toptan rocyaapcTBeHHBIX U
MYHHIUIATIBHBIX yCIyr MOCKOBCKOH 001acTH), a TakXkKe IPeJOCTaBseTCsl M0 TelaehoHy H
9JIEKTPOHHOM 1TOYTE 110 OOpAIIEHHUIO 3asIBUTEIIS.

8. CnpaBo4Has MHGOpMAIMS O MECTe HaXOXKAeHHs] AJMHHHCTPAIUH TOPOICKOrO OKpyra
Pomane, otmena KkyaeTypsl u  crmopra  AJIMHUHHCTpPAllMd TOPOJICKOTO OKpyra Pormais,
OTBETCTBEHHOI'O 3a IPENOCTaBJICHHE MYHHIMIATHHONU YCIYyTH, MHOTO(QYHKIHOHAIBHOTO IIEHTpA,
OpPraHOB U OpraHH3alui, yJaCTBYIOIIKX B IPEIOCTABICHHH MYHUIIUNIATBHON YCIYTH, UX IIOYTOBEIE
anpeca, ouIHaIbHBIe cailThl B ceTH MHTepHeT, mHOpMalus o rpadukax paboTel, Teae)OHHBIX
HOMEpax M aJpecax 3JIEKTPOHHON MOYTH! IpenacTaBieHa B [IpunoxkeHuu 1 K aAMHUHUCTPATUBHOMY
periaMeHTy.

9. Ilpu 001IEHNH ¢ IpakJaHaMU MYHHIIUIIATEHBIE CITyXKaIue ATIMHHHCTPAIUN FOPOACKOTO




okpyra Pomames ® COTpYIHHKM MHOTO(QYHKIIMOHATHHOIO II€HTpa O0s3aHBl KOPPEKTHO H
BHUMATEJIbHO OTHOCHTBCS K payKIaHaM, He YHIDKas X 4ecTH U JocTouHCTBa. VHopMuposanue o
HOPSIIKE PEIOCTABICHUS MYHHIHIIATBHON YCIyrd HeOOXOJUMO OCYIIECTBIIATh C UCIIOIBb30BaHHEM
o(uIHaTEHO-IETIOBOTO CTUIS PEYH.

II. CranaapTt npeaocTaB/ieHUs MyHUIIUIIAJAbHOM YCJIYyIH
HanveHoBaHne MyHHIHNAIBHOI yCIyTH

10. MynununaneHas yciyra «[IpemocraBnenue OHOTHOTEUHBIX YCIYyT, BKJIIOYAs:
IIPEIOCTABICHHUE OCTYIA K OUU(POBAaHHBIM H3AaHUSAM, XPaHAIIUMCS B OMOIMOTEKAX, B TOM YUCIIE
K (GOHIYy pemKuX KHHI, ¢ y4eToM coOmoneHus TpeOOBaHWH 3aKOHOAATeNnbCcTBA Poccuiickoi
Qenepanun 00 aBTOPCKMX M CMEXKHBIX TIIpaBaxX; IPeIOCTaBIE€HHE JOCTyla K CIPaBOYHO-
IIOUCKOBOMY amnmnapary 0ubnuorex, 0a3aM JaHHBIX).

HaunmeHoBaHHe oprana, npeocTaB/IS0Iero MyHHIUNAJBHYIO YCIYTY

11. IlpemocraBieHHe MYHULMNAIBHOH YCIYTH OCYILIECTBISIETCS AIMUHHUCTpALHEH
ropozcKoro okpyra Pommasis.

12.  AZMUHHCTpamusi TOPOACKOrO OKpyra Pommagh oOpraHu3zyer IpeaoCTaBleHHE
MYHUIIUIIATBHON YCIYTH IO MPHHIIMITY «OJIHOTO OKHa» Ha 6a3e MHOro()yHKIMOHAIBHOTO LIEHTpa.

13. Otnmen KynbTypbl M cCHOpTa AJIMHHHCTpAllMM TOpoAckoro oxpyra Pormans,
IPEIOCTABIISIONINN MyHUIIUIIAIBHYIO YCIYTY, MHOTOQYHKIIHOHATBHBIA IIEHTp, Ha 0a3e KOTOpOro
OpPraHM30BaHO IIPEIOCTaBICHUE MYHHUIMIAIBHOM YCIYrd, He BIIpaBe TpeOOBaTh OT 3asiBUTENS
OCYIIECTBJIICHHSI [JEHCTBHH, B TOM UYHCJIE COIVIACOBAHWM, HEOOXOJUMBIX IJIS IOJIyYEHHUS
MYHHIUIIAIBHON YCIYTH U CBSI3aHHBIX ¢ OOpAlllEHHEM B MHBIE TOCYIapCTBEHHBIC OpraHbl (OpraHbl
MECTHOI'O CaMOYIPABJIEHHsI) U OpraHHW3allly, 32 UCKIIOYCHHEM ITOJIyUYeHHUs YCIYyT, BKIIOYEHHBIX B
IIEPEYEHb YCIIyT, KOTOpPBIE SIBISIOTCS HEOOXOMUMBIMH U OOS3aTENbHBIMH IS TPEIOCTABIICHHS
MYHULHUIIAIBHBIX YCIYT, YTBEPKICHHBIA [TOCTAHOBJICHUEM AIMUHHUCTpPAIMU TOPOJCKOTO OKpyra
Powane ot 26.06.2014 Ne390 «O06 yTtBepxknenuu Ilepednsi rocygapCTBEHHBIX U MYHHIIUIATBHBIX
YCIIyT, IPEJOCTaBIIIEMBIX OpraHaMi AJMHHHCTPAIIUH TOPOJICKOTO OKpyra Pormais, a Takke yciyr,
OKa3bIBAEMBIX MYHHLMIAJIBHBIMU YUYPEKACHUSIMH U OPYTMMH OpraHHU3alUsIMH IO IPUHIHITY
«OJHOTO OKHa», B TOM 4Hcle Ha Oaze MyHHMIMNATBHOTO Ka3€HHOTO YYPEKAEHHS TOPOICKOrO
okpyra Pomans MockoBckoit ob6mactu  «PormrambCkuii  MHOTODYHKIIMOHANEHEIA — LEHTp
IIPEOCTABICHUs] TOCYJapCTBEHHBIX M MYHHIUIIAIBHBIX YCIyr» (C H3MEHEHHUSMH, BHECEHHBIMH
[IOCTaHOBJIEHUEM AJMHHHUCTpALMK rOpoACKOro okpyra Pomains ot 22.06.2015 Ne356).

Pe3yabTaT npeaocTaB/ieHUsi MyHHIHIAJIBHOMN YCJIyrd

14. PesynpraTaMu IIpe10CTaBICHUS MYHUIIUTIAILHON YCIIYTH SIBJISIOTCS:

- NpenocTaBlieHHe OMOIMOTEYHBIX YCIYyT, BKJIIOYas: IIPEJOCTABICHHE HOCTYIa K
onu(pPOBAHHBIM H3JaHUSIM, XpaHSAIIUMCS B OHOIHOTEKAX, B TOM YuciIe K QOHILY PENKHX KHMT, C
y4eTom colOmoeHust TpeOoBaHUH 3aKoHonaTenbcTBa Poccuiickoit ®enmepanuu 00 aBTOPCKHX H
CMEXHBIX IIpaBaxX; IPeJOCTaBIECHUE JOCTyNa K CIIPaBOYHO-IIOMCKOBOMY ammapary OHOIHOTEK,
0a3zaM JaHHBIX;

- MOTHBHPOBAHHBIH OTKa3 B IIPENOCTABICHUH MYHUIUIIAIBHON yCIyrd, OpOpPMIICHHBIN Ha

6}’Ma>KHOM HOCHUTCJIC HJIH B 3HeKTpOHHOI71 (bOpMC B COOTBCTCTBHH C Tpe60BaHI/I5{MI/I I[eﬁCTBYIOILIeFO
3aKOHOJaTCJIbCTBA.

Cpok perucrpanui 3anpoca 3asiBUTEJIst

15. 3ampoc 3asgBHTENss O MPEJOCTABICHUH MYHUIMIAILHOM YCIYyIH PErHCTPUPYETCS B




AJIMHHHCTpaLUU rOpoAcKoro okpyra Pomans, MEHOro¢yHKIIHOHAIBHOM LIEHTPE B CPOK HE IO3JHEE
1 paboyero nHs, CIEOYIOIIEro 3a JHEM IIOCTYIUICHHS B AJMHHHCTPAIMIO TOPOJICKOTO OKpyra
Pomanp, MHOTOQYHKIIMOHAIBHBIH HEHTD.

16. Peructpamust 3ampoca 3asBHTENss O TNPEIOCTABICHHH MYHUIMIAILHON YCIYTH,
IEPEaHHOr0 Ha OyMakKHOM HOCHTENe M3 MHOrO(QYHKIHOHAJIBHOIO LEHTpa B AIMHHHCTpPALHUIO
ropoAcKoro okpyra Pormans ocymecTBisieTcst B CpoK He mo3zaHee 1 pabodero QHs, CIeAyIOLIEro 3a
JIHEM IOCTYIUIEHHS B AIMHHUCTPALUIO TOPOACKOro OKpyra Pormas.

17. Peructpaumust 3ampoca 3asBHTENS O IIPEJOCTABICHUM MYHHIMIAIBHONW YCIIyTH,
HalpaBJIeHHOr0 B (GopMe 3JIEKTPOHHOrO JOKyMeHTa mocpeacTBoM Enxunoro moprana
roCyapCTBEHHBIX M MyHHLHMIIAIBHBIX YCIyT, [lopTaa rocy1apcTBEHHBIX U MyHHUIMNIATBHBIX YCIYT
MockoBCcKOH 001aCTH, OCYLIECTBIAETCS B CPOK He mo3aHee 1 pabouero mHs, CIEAYIOIIETO 3a JHEM
IOCTYIUICHHS B AZIMHUHHCTPALIUIO TOPOJICKOro okpyra Pormas.

Cpok npegocraB/ieHHs] MyHHIIHIAJbHOMH YCJIyTrH

18. Cpok  mpenocTaBleHUS  MYHUIMIATBHOM  YCIIyTH HE  MOXKET  IIPEBBIIIATH
30 xanenmapHpIX [JHEH C JarThl pPErUCTpAallMM 3ampoca 3asBHTENS O MPeIOCTaBICHHUH
MYHHUIUMIIAIBHON YCIIyIH B AIMUHUCTPAILUU FOPOJCKOT0 OKpyra Pomans, MHOrOyHKITHOHATBEHOM
LEHTpeE.

19. Cpox mnpenocraBieHHs MYHHIMIIQAIBHOW YCIIyTH, 3alpoC Ha IOJIyYeHHE KOTOPOM
HepeJaH 3asBUTENIEM Yepe3 MHOTO(QYHKIMOHAIBHBIA IEHTpP, MCUUCISAETCS CO JHS PErHCTPallfH
3aIpoca Ha IOoJIy4eHHe MYHHIUIIAIBHOM yCIyrd B AIMUHUACTPALUU TOPOJACKOro oKpyra Pomais.

20. Cpox mnpenocTaBieHUST MYHULHUIATBHONH YCIYyrd HCUHCIseTcss Oe3 ydera CpPOKOB
IIPUOCTAHOBJIEHHUS  IIPENOCTABICHUS  MYHUIMNAIBHOM  yCIyrd, TIepefadd  3ampoca O
IIPEIOCTaBICHUY MYHULUINATBHONH YCIYTH M JOKYMEHTOB M3 MHOTO(QYHKIIMOHAJIHHOIO IIEHTpa B
AJMMHHCTpAallUIO Tropojackoro okpyra Pomane, mnepenaun pesyjpTaTa MpeAoCTaBICHHUS
MYHUIUNAIBHOK  ycIyrn W3 AJMHHUCTpallMd  TOpoAcKoro  okpyra  Pomans B
MHOTO()YHKIIMOHAIBHBIN LIEHTP, CPOKa BBIIAYH Pe3yJIbTaTa 3asBUTEIIIO.

21. Cpoxku nepenaus 3ampoca O MpeJI0CTaBICHUH MYyHUIUIIAIBHON YCIYyTH U PHIaraeMbIx
JOKYMEHTOB M3 MHOTO(QYHKIIMOHAIBHOTO [IEHTpa B A IMUHHUCTPAIIMIO TOPOJICKOro okpyra Poruas,
a Tak)Ke Iepelayd pe3ysibTara MyHULUIIAIBHOW YCIyrd U3 AIMHHHUCTPALMU TOPOACKOrO OKpyra
Pomane B MHOro)yHKIIMOHATBHBIM IEHTP yCTAaHABIHUBAIOTCS COTJIAIIEHHEM O B3aWMOJECHCTBUH
MeXIy AIMUHHCTpAIMel ropoAcKoro okpyra Pomane 1 MHOrO(yHKITHOHAIEHBIM IIEHTPOM.

22. Beigaya (HampaBieHHE) pe3yibTaTa IPEAOCTABICHHS MYHULMIAIBHOM  yCIyrd
OCYIIECTBIISIETCS B CPOK, HE IIPEBBIIAIOIINN 5 pabouux JAHEH.

HpaBOBLIe OCHOBaHHSA NPEI0CTABJICHHUSA MyHI/II.lﬂIIaJ'leOﬁ ycayru

23. IlIpenocraBieHrHe MyHHUITUIIATBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

- 3akoHoM Poccuiickoit @eneparuu ot 09.10.1992 Ne 3612-1 «OCHOBBEI 3aKOHOIATEILCTBA
Poccuiickoit denepanuu o kyasType» (pea. ot 21.07.2014);

- ®enepanbHbM 3ak0HOM 0T 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHuUs 0OparieHuit
rpaxaal Poccuiickoit @enepanun» (pen. ot 03.11.2015);

- ®enepanbHbM 3akoHOM 0T 27.07.2010 (pen. ot 13.07.2015) Ne 210-®3 «O6 opranusanuu
IPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»;

- pacnopsbkenueM [IpaBurensctBa Poccuiickoit @enepanuu ot 17.12.2009 Ne 1993-p (B
pen. ot 28.12.2011) «O6 yTBepkaeHHH CBOIHOTO IEpPEYHs MEPBOOYEPEIHBIX IOCYAAPCTBEHHBIX M
MYHHUIMIIATBHBIX YCIYT, IPENOCTAaBISEMbIX OpraHaMH MCIIOJIHUTEIPHON BJIACTH CyOBEKTOB
Poccuiickoii ®enepanuy U OpraHaMH MECTHOTO CAMOYIPABJIE€HHS B 3JIEKTPOHHOM BHJE, a TAKKe
yCIyr, TPENOCTaBIsEMBIX B JJIEKTPOHHOM BHUAE YUYPSXKICHHSMH M OpraHaMH CyOBEKTOB
Poccuiickoit Denepanuy 1 MyHUIIUITATBHBIMHE YUPEXKIEHUAIME;




- nocranoBienueM [IpaBurensctBa MockoBekoit obmactu ot 27.09.2013 Ne 777/42 «O6
OpraHM3allMd  MPEIOCTABICHHSA  TOCYJapCTBEHHBIX  YCIYT  HCIIOJHHUTEJIBHBIX  OPraHoB
roCyJapCTBeHHOW BIaCTH MockoBckoi o00macTH Ha 0ase MHOrO(YHKIHOHAIBLHBIX LEHTPOB
IPEIOCTaBICHUS TOCYIapPCTBEHHBIX ¥ MyHUIMIAIBHBIX YCIYT, a Takxke 00 yTBepkaeHuu Ilepedns
FOCYapCTBEHHBIX YCIYT MCIOJHHUTEIBHBIX OPraHOB TOCYIapCTBEHHOH BIacTd MOCKOBCKOM
0071aCTH, IPeI0CTaBIeHHEe KOTOPBIX OPTaHU3YeTCs [0 MPUHIKITY «OJHOTO OKHA», B TOM 4YHCIIE Ha
0aze MHOro(yHKIHOHATBHBIX LEHTPOB MPEIOCTABIEHHS TOCYAAPCTBEHHBIX M MYyHHIIHIATBHBIX
YCIYr, ¥ PEKOMEHAYEMOro IIEpeYHs MYHHLUHIAIBHBIX YCIYT, IPeIOCTaBIIEMbIX OpraHaMu
MECTHOI'O CaMOYIpaBJICHHUs] MyHHIIUIIATBHBIX 00pa3oBaHuil MOCKOBCKOM 00/acTH, a TakKe YCIyT,
OKa3bIBAEMbIX MYHHUIUIIAJBHBIMH YUPEXKACHUSMH W IPYTHMH OpPraHU3aIllUsAMH, NPEJOCTaBIICHHE
KOTOPBIX ~ OpraHM3yeTCcss IO INPHHLUIY «OJHOTO OKHa», B TOM 4YHclae Ha 0Oase
MHOTO(QYHKIIHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS OCYIAPCTBEHHBIX W MYHHLHUIIAIBHBIX YCIYT»
(pexn. ot 08.06.2015);

- IIOCTAHOBJIEHHEM AJMMHHCTpanuu ropoackoro okpyra Pomainps ot 18.10.2010 Ne532 «O
NOpAAKE pa3pabOTKH M YTBEP)KICHUS aIMHHHUCTPATHBHBIX pEIJIAMEHTOB IPEIOCTABICHHS
MYHHUIUNIATIBHBIX YCIYT»;

- MIOCTAHOBJIEHHEM AIMUHHCTPALMU ropoJckoro okpyra Pomans ot 26.06.2014 Ne390 «O6
YTBEP)KICHUH [IEPEYHS FOCYIapPCTBEHHBIX ¥ MYHHUIMNATIBHBIX YCIYT, IPEJOCTABIAEMBIX OpraHaMu
AJIMHHUCTpaLMA TOPOJACKOro OKpyra Pomane, a Takke yCIyr, OKa3bIBa€MBIX MYHHIHIAIbHBIMU
YUPEKAECHUAMH M APYTMMH OpraHH3alUsIMHU IO NPHHIHUIY «OAHOTO OKHa», B TOM YHCIe Ha 0Oase
MyHHIMIIATEHOTO Ka3eHHOTO YYPEXKAEHHS TOPOACKOro okpyra Pommams MockoBckoit obmactu
«Pomanbckuii  MHOrOQyHKIMOHAJBHBIH  HEHTP  NPEJOCTABICHHUS  TOCYHapCTBEHHBIX  H
MYHUIHMNAIBHBIX YCIyr» (C H3MEHEHUSMH, BHECEHHBIMH IIOCTAHOBJIEHUEM AJIMHHUCTpPAUU
ropoackoro okpyra Pomans ot 22.06.2015 Ne356);

- YeraBoMm ropojckoro okpyra Pomans MockoBekoit o6nactu;

- TOJIOKEHHEM 00 OoTAene KyJIbTypbl W CHOpPTa AIMHHUCTpPAIlMM TOPOJACKOTO OKpyra
Pomane, yTBEp)KIEHHBIM IIOCTAHOBICHHEM AJIMHUHHCTpALUU TOpOACKOro okxpyra Pomans ot
16.07.2013 Ned469;

- HAaCTOSAIIUM aIMUHUCTPATUBHBIM PETJIAMCHTOM.

HcuepnbiBaromuii nepevyeHb J0KYMEHTOB, HE00X0AUMBIX, B COOTBETCTBHH ¢ HOPMATHBHBIMH
npaBoBsIMHu akTamMu Poccuiickoii @enepanuu, HOpMATHBHBIMH MIPABOBbLIMH AKTAMH
MockoBcKoii 00/1aCcTH H MyHHIIUIIAJIBLHBIMHI PABOBLIMH AKTAMH, /IS PEI0CTABICHUS
MYHHLHNAJIBHOH yCJIYyIH, YCJIyTr, He00X0AHMBIX U 00513aTeJIbHBIX JISI ee NPeI0CcTaBJICHUs],
€roco0bI UX MOJIy4eHUs 3aBUTE/IAMH, B TOM YHCJ/I€ B JIEKTPOHHOI (popme, U MOPSAT0K UX
NpeaocTaB/IeHUS

24. Tlpu oOpaleHuu 3a MoJydeHHeM MYHHUIHITATEHOU yCITyTH 3assBHTENb IIPEACTABIISCT:

1) 3as1BII€HHE, KOTOPOE JOKHO COAEPIKATH CIEIYIOIINE CBEICHHUS:

- Ui (PU3UYECKHUX JIHIL: (HaMUIHIO, UMS, OTYECTBO (TIOCTIEeNHEee - IPHU HAIUYHH), JTHIHYIO
HOJIIHCE U JIaTy;

- JUId IOpUAMYECKHX JHMI IOJHOE M COKpalleHHoe (TpH HaJHYHH) HauMEHOBaHHE,
OpraHU3allMOHHO-IIPAaBOBYIO (pOpMY, IIOAIUCH PYKOBOAUTENS U JIATY.

2) B ciyuae ecnu nmpenocTasieHne HHGopManuy npeanoaaraeT 00paboTKy nepcoHaIbHBIX
JAaHHBIX, TO K 3asBICHHUIO (U3UYECKHe JHIa NPUKIAIBIBAIOT JTOKYMEHT, YAOCTOBEPSIOIINI
JTMYHOCTD 3asIBHTEJIS.

[Ipy nwyHOM mTpHUeMe 3asBUTENH -
YJIOCTOBEPSIFOIIUHN JINYHOCTb.

3asBUTENIEM IIPEJICTABISAETCS KOMUS JOKYMEHTA, YJAOCTOBEPSIONIETro MpaBa (TIOJTHOMOYHS)

IpeaACTaBUTEIIA @HSH'—I@CKOI‘O HIIA OPHIUYCCKOro Jikma, €CJIM C 3asBJICHHEM 06pau1aeTCﬂ
NIpEACTABUTEIIb 3aIBUTEIIA.

Q)H?;PIIICCKOC JIAOO  MIPEACTaBIA€T OOKYMCHT,

CDopMa 3a4BJICHUA TIPEACTABJICHA B HpI/UIOX(EHI/II/I 2K AQIMUHHUCTPATUBHOMY PCTIIAMCHTY.




B OymaxkHoMm BHIe (¢opMa 3asABJIE€HHS MOKET ObITh MOJyYeHa 3asBHTEJEM
HEIIOCPEICTBEHHO B OTAE/E KyJIbTYPHI M CIIOpTa AIMUHHCTPALUK TOPOJICKOTO OKpyra Pomrans uiiu
MHOTO(YHKIIHOHAJIBHOM IIEHTPE.

25. ®opma 3asBI€HUS JOCTYIHA ISk KOITMPOBAHKS U 3aM0HEHHUS B JJIEKTPOHHOM BHJIE HA
EnunoM moprane rocynapcTBEHHBIX H MYHUIMIAIBHBIX yciyr W [lopTane rocyaapCTBEHHBIX H
MYHHIMIAIBHBIX YCIyr MockoBckod o0nacti, Ha O(UIMATEHOM caiiTe TOpOACKOrO OKpyra
Pomane MockoBckoit o6mactu B cetn MurepHer www.roshaladm.ru, a taxxke mo oGparueHuro
3asBUTENI MOKET OBITH BBICIaHA Ha aIpeC €ro AIEKTPOHHOI MOYTHL.

HcuepnpiBaomuii nepedeHb JOKYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHU ¢ HOPMATHBHBIMH
NPABOBBIMH AKTAMH ISl IPEIOCTABJICHUS] MyHHIHIIAIbHOMN YCJIYyTrH, KOTOPbIe HAXOASTCS B
pacnopsiZKeHHHU rocyJapCcTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CaMOYIPABJIEHHS U HHBIX
OpPraHoOB U MOJABEIOMCTBEHHBIX HM OPraHH3aALHAX, YYACTBYIOIIHX B PEeI0CTABJICHHI
MYHHIHIAJIBHBIX YCJIYT, 1 KOTOpbIe 3asiBHTE/Ib BIPaBe NMPeICTABUTH M0 COOCTBEHHOIH
HHHIMATHBE, 2 TAK/Ke CIOCOOBI UX MOJYy4YeHHs 3asiBUTEISIMH, B TOM YHCJI€ B 3J1€KTPOHHOI
¢dhopme, MOPSIIOK UX MPEACTABIEHHUS

26. JIoKyMeHTHI, HEOOXOQUMBIE AN MPEJOCTABICHHUS] MYHUIUIIATBHON YCIYT'H, KOTOPBIC
HaXOJATCA B PaCIOPsHKEHUH OPraHOB U OpraHU3alUd, OTCYTCTBYIOT.

27. AOMMHHCTpaLUsi TOPOJACKOr0 OKpyra Pomanes W MHOroQyHKIHOHATBHBIA IEHTP HE
BIIpaBe TpeOOBATh OT 3asBUTEIIS MPEICTABICHHUS JOKYMEHTOB U HH()OPMAIMK WK OCYIIEeCTBICHHS
JIEHCTBUM, IpPEACTaBICHHE HIM OCYILIECTBIEHHE KOTOPHIX HE IMPEAYCMOTPEHO HOPMATHBHBIMH
IIPaBOBBIMU aKTaMH, PEryJIHpPYyIOIIMMU OTHOIICHMsS, BOZHUKAIOIIME B CBSI3U C IPEJOCTaBICHUEM
MYHUIIUTIATBHON YCIyTH.

28. AnMUHHCTpalMs TOpOJACKOro okpyra Pomams ¥ MHOTOGYHKIMOHAJIBHBIM LEHTP HE
BIpaBe TpeOOBaTh OT 3asBUTENS TaKXKe IPEICTABICHHS IOKYMEHTOB, KOTOpBIE HAaXOMATCS B
pacropsDKEHUH OpraHoB, IIPEIOCTABISIONIUX TOCYIapCTBEHHbIE WJIM MYHHUIMNATbHBIE YCIIYTH,
au00 TMOABEIOMCTBEHHBIX OpraHaM TIOCYJZapCTBEHHOH BIAaCTM MM OpraHaM MECTHOTO
CaMOYIIpaBJICHUSl OpraHU3allvii, y4acTBYIOIIUX B IPEAOCTABIECHUU MYHHUIUNAIBHOWU YCIYTH, B
COOTBETCTBUM C HOPMATHBHBIMHU IPAaBOBBIMU akTaMu Poccuiickoit Denepanuu, HOpMaTHBHBIMH
IIPaBOBBIMU aKTaMKi MOCKOBCKOH 001acTH, MyHUIIUITATbHBIMU IIPABOBBIMH aKTaMHU.

HcuepnbiBaronuii nepevyeHb 0CHOBAHUI /151 0TKA3a B MPHeMe I0KYMEHTOB, He00X0AuMBbIX
JUIS TIPEJ0CTABJIEHUS] MYHUIIUIIAJIBbHON yCIyTrH

29. OcHoBaHus /Ul 0TKa3a B IpUeMe JOKYMEHTOB He IIPeayCMOTPEHBL.

HcuepnbiBaronuii nepeyeHs 0CHOBAHMIA /ISl NPHOCTAHOBJIEHHS HIIH 0TKAa3a B
NpeI0CTaBIeHHH MyHUIMNIAJIBHOM YCJIyri

30. OcHOBaHHSIMH JJIsl OTKa3a B IPEJOCTABICHHH MYHHIIUIAIBHOMN YCIyTH SIBISIOTCS:

1) BBIIBIEHHE B 3alpoce Ha IPEJOCTaBIEHHE MYHUIUIAIBPHOH YCIYyI'M WIH B
IPEJCTAaBIEHHBIX JOKYMEHTaX HEIOCTOBEPHON, HCKa)XEHHOH MM HENOJHOH MH(pOpPMAalHH, B TOM
4yCclie NpEICTABICHUE 3asBUTENIEM JOKYMEHTOB, CPOK JIEHCTBHTEIHHOCTH KOTOPBIX Ha MOMEHT
IOCTYIUIEHHS] B AIMUHHCTPALMIO TOPOJICKOro OKpyra Pouianb, MHOrO(GyHKIMOHAIBHBIA LEHTP B
COOTBETCTBHH C JEHCTBYIOLUIMM 3aKOHOJATEIECTBOM HUCTEK;

2) HelpeICTaBICHUE 3asiBUTENIEM JOKYMEHTOB, IPEYCMOTPEHHBIX B IIYHKTE 24 HACTOSIIEr0
aJIMUHHUCTPATUBHOTO PErJIaMEeHTa;

3) 3ampammBaemas HHGOpMaLKs HE OTHOCUTCS K BOIIPOCAM MYHHUIUNAIBLHOH YCIyTH.

4) TEKCT B 3ampoce Ha MPeJOCTaBIeHHe MYHUIIUNATEHON YCIyTH He MOALAaeTCs MIPOUTEHUIO
1100 OTCYTCTBYET.




31. IlucemenHOe pemeHne 00 OTKa3e B IIPEJOCTABIECHHM MYHHIMIIAIBHOW YCIYTH
MOANKCEIBaeTCs [ 1aBoil ropockoro okpyra Pomans u BelaaeTcs 3asBUTENIO C YKa3aHUEM IPHYUH
OTKas3a.

[To TpeGoBanmio 3asBUTENsS, pelleHHEe 00 OTKa3e B MPEIOCTABICHHH MYHHIHIIAILHOM
YCIIYTH MPEIOCTABIIAETCS B 3JIEKTPOHHON (OpMe HITH MOXKET BBIIABATHCS JTMYHO MJTH HAMPABJISATHCS
IO [I0YTE B IIMCHMEHHOM (opMe b0 BBIIAETCS Yepe3 MHOTO()YHKIHOHATBHBIN LEHTP.

32. OcHoBaHMs [ IIPUOCTAHOBJICHUS B IPEIOCTABIEHHH MYHHUIUIATBHOU YCIYTH
OTCYTCTBYIOT.

ITepedens yciayr, He0OX0AUMBIX H 00S13aTeJIbHBIX IS MPEI0CTABJIEHUS] MYHULIHIIATBHO
YCJIYTH, B TOM YHCJ/I€ CBEIeHHUs 0 J0KYMEHTAX BbIIaBA€MbIX OPraHH3alHsAMH,
Y4acTBYWOIIHMH B NIPeI0CTABJIEHHH MYHHIHNAIbHOMN YCJIyrn

33. Ilpu monyueHUM MYHUIMIATBHOH YCIyrd He TpeOyercs oOpallleHHH 3asBUTENs 3a
MOJyYEHUEM YCIIyT, HEOOXOIUMBIX U 00s13aTeNbHBIX I IPEI0CTaBIECHUS MYHUIIUIIAIEHOH YCIYTH.

ITopsinok, pazMep H 0OCHOBAHHSI B3HMAHHSI rOCYIapCTBEHHOI MOMIMHBI HJIU HHOI MJIATHI 32
NpeJoCcTaB/IeHue MyHHIIUNIAJIBLHOM yCaIyru

34. TlpenocraBineHne MyHUITUIAIBHOM YCIIYTH OCYIIECTBISETCS OECIIAaTHO.

MaxkcumManbHbIil CPOK 0’KHIAHHS B 0YepeIu NPH Moave 3apoca 0 npeaocTaBJIeHnn
MYHUIHIAJTBHOH YCIYTH, YCJIYTH OPraHU3alii, Y4aCTBYOIIEH B NPeI0CTABIEHHH
MYHHIUNAJIBHON YCIyTH, U IPH MOJIYy4YeHHH Pe3y/JIbTATa NPeJ0CTABIEHHS TAKHX YCIyT

35. MakcumanbHOEe BpeMs OXHIAHHUS B OYEepedd MPU JUYHOW Iojaue 3asBICHHS O
[IpeIOCTaBICHUU MyHUIIUIIAJIBHON YCIYyTU COCTABIISIET He Oosiee 15 MUHYT.

36. IlpenenbHas MpoAOKUTENBHOCTh OXKHUIAHUS B OUEpEOW IpPU IOJIYYEHUH pe3ysbTara
MIPEeIOCTaBICHUS MYHULIUIIATIBHON YCIIyTH HE IPEBBILIAET 15 MUHYT.

TpeboBaHHs K MOMEIEHUSIM, B KOTOPBIX MPeI0CTAB/ISAETCH MYHHIHNAIBHAS YCJIYra, yeJIyru
OpraHH3aLHH, y4ACTBYIOIIell B IpeI0CTaABJIeHHH MYHHIHMNAIbHOI yCJIyru, K MecTam
0’KHJIaHHS U NIpHeMa 3asiBHTe e, pa3MelleHHI0 U 0()OPMJIEHHIO BH3YaIbHOI, TEKCTOBOMH H
MyJIbTHMEAHITHONH HH(POPMAIIHH 0 MOPSAAKe MPeJI0CTABIeHH MyHUIHIIAIbHOI yCIyru

37. IlpenocraBieHre MyHHUIIMITATBHBIX YCIYT OCYIIECTBISETCS B CHEIHAIBHO BBIICICHHOM
JUIL  3THX  LeJled  NOMEIIEHHMSIX  AJIMHUHUCTpAllMd  TOpPOJACKOro okpyra Pomamnp
MHOTO(YHKIIMOHAIBHOTO IIEHTPA.

38. Jlns 3asBUTENER JODKHO OBITH 00ECIEeYeHO YHOOCTBO C TOUKH 3PEHHS IEMIEXO0IHOM
JOCTYITHOCTH OT OCT@HOBOK OOIIECTBEHHOro TpaHcmopTa. [IyTh OT OCTAaHOBOK OOIIECTBEHHOTO
TpaHCIIOpTa [0 IIOMELIEHUH IpHeMa M BbIAAUUM JOKYMEHTOB [JOJDKEH OBITE 000pyaoBaH
COOTBETCTBYIOIIMMHU HH(GOPMAIIMOHHBIME yKa3aTeISIMH.

39. B cimyuae ecium mMeeTcss BO3MOKHOCTh OpraHH3aldH CTOSIHKY (MTAPKOBKH) BO3JIE 31aHMS
(cTpoeHMs1), B KOTOPOM pa3MEIleHO IIOMENIeHHWe IpHeMa M  BBIAaYH  JOKYMEHTOB,
OpPraHM30BBIBAECTCS CTOSHKA (ITApKOBKA) UL IMYHOTO aBTOMOOHMIIBHOTO TPAHCIIOPTA 3asBUTENEH. 3a
II0JIb30BAHKE CTOSHKOM (MMapKOBKO#) ¢ 3asBUTEJICH T1aTa He B3UMACTC.

40. Jlng mapKOBKHM CIIEIHAIBHBIX ABTOTPAHCIIOPTHBIX CPEICTB HHBAIHIOB Ha KaXIOH
CTOSIHKE MOJKET BBLIEIATBCS He MeHee 10% mecT (HO He MEHee OJHOro MecTa), KOTOphle He
JOJDKHBI 3aHUMATh MHBIE TPAHCIIOPTHBIE CPECTBA.

41. Bxon B momereHue preMa U BBLIAYH JOKYMEHTOB J0JIKEH 06eCIeunBaTh CBOOOIHEIN
TIOCTYTI 3asiBUTENIEH, OBbITH 000pYZOBaH yI0OHOM JIECTHHUIIEH C TIOPYYHSIMHU, ITHPOKUMHE TIPOXOIaMH.




42. Ha 3manum psfoM ¢ BXOZOM JOJDKHA OBITh pa3MeleHa WHpOpPMalMOHHAs TaOIudKa
(BBIBECKA), COZIEPIKAILAs CIIEAYIOLIYIO HH(OPMAIIHIO:

HalMEHOBaHME OpraHa;

MECTO HAaXOXAEHUS U IOPHINYECCKUN a/Ipec;

pexuM paboThl;

HOMepa TeneOHOB IS CIIPABOK;

azpec opUIIMATHHOTO caiTa.

43. Qacan 3maHMs  MOXKeT ObITh  O0OpYIOBaH  OCBETHTENBHBIMH  MpHUOOpaMH,
II03BOJIIOIMMH [TOCETUTENSIM 03HAKOMUTBCS ¢ HHPOPMAITHOHHBIMU TaOINYKAMHU.

44. TlomewmeHust mpueMa M BBIAAYM JOKYMEHTOB JOJDKHBI IIpEIyCMaTpUBATh MecTa IUis
OXKHJaHHs, HHOOPMHUPOBAHMS M NpHeMa 3asBuUTelel. B Mectax mmsd uHPOPMHpOBaHHS IODKEH
OBITh OOecredeH JOCTYI TpaKJaH Ul 03HAKOMIICHHS ¢ MH(pOpMAalHel He TOJBKO B 4achl IIpHeMa
3asBJICHUH, HO U B paboyee BpeMsi, KOTa IpUeM 3asiBUTEIeH HEe BEIETCS.

45. B momemeHMH mIpueMa U BBLAAYH JOKYMEHTOB OpraHusyercss padoTa CIpaBOYHBIX
OKOH, B KOJINYECTBE, 00€CIeUNBAIOLIEM TOTPEOHOCTH rPaXKIaH.

46. XapaKTepuCTHKM IIOMEIIEHUI NpuHeMa M BBIAAYd JOKYMEHTOB B YacTH OOBEMHO-
IUIAHUPOBOYHBIX M  KOHCTPYKTHBHBIX PpEIICHHH, OCBEIICHHs, IIOXKapHOH Oe30macHOCTH,
HH)KEHEpHOTro 000pyI0BaHMs JOJIKHBI COOTBETCTBOBATH TPEOOBAHUSIM HOPMATHBHBIX JOKYMEHTOB,
JeicTByronMX Ha Tepputopuu Poccuiickoit eneparumu.

47. llomemenus IpueMa BBIAAYM JOKYMEHTOB OOOpYAYIOTCS CTEHIaMH (CTOMKaMH),
CoAepIKaIlUMU HH(POPMAIIUIO O MOPSAKE MTPEIOCTaBICHHS MYHUIIUTATBHBIX YCIYT.

48. Ilomemenne mpHeMa U BBIAYM  JOKYMEHTOB MOXET OBITb  000pYHIOBaHO
HHQOPMAMOHHBIM Talllo, NPENOCTaBISAIOMEM HHOOPMAIMIO O IOPSAKE MPEIOCTaBICHUS
MYHHMIUIAIbHOM yCIyrn (BKIFOYAs TPAHCIANMIO BHICOPOJIUKOB, Ppa3bSCHSIOUMX MOPSIOK
IPEJOCTAaBICHU MYHHUIMUIAIBHBIX YCIYr), a TakXe peryJupyrolldM IOTOK «3JIEKTPOHHOM
ouepenn». Mupopmanus Ha Tab10 MOKET BEIBOAUTHCS B BUE OETyIIEH CTPOKH.

49. NudopmanmonHoe T1abio pa3MelIaeTcs psSAOM CO BXOJIOM B IIOMEIIEHHE TaKHM
oOpa3oM, 4ToOBI  O0ECmeYHUTh  BUIAMUMOCTH  MaKCHMaJIbHO  BO3MOKHOMY  KOJIHYECTBY
3aUHTEPECOBAHHBIX JIHII.

50. B mecrtax st 0)KUAAHUSI YCTAHABIMUBAIOTCS CTYJIbS (KpeceabHbBIE CEKIH, Kpecia) is
3asBUTEJICH.

B momemeHur mnpueMa U BBIJAYU JOKYMEHTOB BBIIESETCS MECTO ISl OGOPMIICHHS
JIOKYMEHTOB, IIpelyCcMaTpHBaioIee CTOJbI (CTOMKH) ¢ OMaHKAaMH 3asBICHUH U KaHIEISIPCKHMHU
IPUHAJIEKHOCTSIMH.

B nomemennsx npuema U BBIJAYM JOKYMEHTOB MOTYT OBITh pa3MEIICHBI IIaTeXKHbIE
TEpPMHHAJIbl, MHUHU-O(UCHI KPEIUTHBIX YUPEXKICHHH NO IpUeMY IUIaThl 3a IPeIOCTaBlICHHE
MYHUIIANIATBHBIX YCIIYT.

51. Mudopmanus o QaMunuu, HMMEHH, OTYECTBE U JODKHOCTH COTPYIHHKA
AJIIMUHHCTpallUd TOpoJCKoro okpyra Pomane u pabGoTHHKa MHOrO(QYHKIHOHAJIBHOTO IIEHTDA,
MOXET OBIThb pa3MellleHa Ha JIMYHOW WHQPOpPMAlMOHHOW Tabauuke W Ha paboueM MecTe
CIEeLHUATHCTA.

52. Jlns 3asBUTENs, HAXOMSIIErocsl Ha IpUeMe, JODKHO OBITh MPEeIyCMOTPEHO MECTO ISt
pacKJIa Ky JOKYMEHTOB.

53. IlpueM KOMIJIEKTa MOKYMEHTOB, HEOOXOAMUMBIX [UIS OCYIIECTBICHHS YCIYIH IIO
IIPEIOCTABICHUIO OUOIMOTEUHBIX YCIIYT, BKJIIOYAs: MPEIOCTABICHHE AOCTyNa K OUU(POBAHHBIM
U3JaHUSAM, XpaHSAmuMcs B Oubnmorekax, B TOM uHucie K (GOHAY PEOKHX KHHT, C Y4ETOM
cobmonenus TpeboBaHMii 3akoHomarenscTBa Poccuiickoit @enepanuu 00 aBTOPCKUX U CMEKHBIX
IpaBax; Mpea0CTaBICHUE JOCTYIIa K CIIPaBOYHO-IIOMCKOBOMY ammapaTy 6ubaunorek, 6azam 1aHHBIX,
U BblJa4a JIOKYMEHTOB, IPU HAJIMYHM BO3MOXKHOCTH, MOTYT OCYIIECTBISITHCS B Pa3sHBIX OKHaX
(kabuHeTax).

54. B nomemieHusxX NnpreMa M BbIIAYM JOKYMEHTOB pa3Melaercsi a0OHEHTCKUM SIIHK, a
TaK)ke CTEHJ] II0 aHTHKOPPYNIMOHHOHN TemaTrnke. KpoMe Toro, B MOMEIIEHUAX IIpUEMa U BBIIAUYU




JIOKYMEHTOB ~ MOIYT  paclpOCTpaHATbCS MHble Marepuansl (OpoImtopbl, COOpPHHUKH) IO
aHTHKOPPYIIMOHHON TEeMaTHKe.

IToka3zaTean JOCTYNMHOCTH H Ka4eCTBA MyHHIIHIAILHBIX YCIYT (BO3MOKHOCTD IOJIy4eHHS
uH(popMaHH 0 X0J€e NPeI0CTABICHNS] MyHHIHIIAIbHOM YCIYyTH, BO3MOKHOCTD I0JIyYeHHSI
YCJIYTH B 3JIEKTPOHHOIT popMe HiIM B MHOT0(YHKIITHOHAJIbHOM LIEHTpe

55. Iloxa3aTenssMu JOCTYITHOCTH ¥ KaueCTBa MYHHIIUIIAIBHON YCIyTH SBJISIOTCS:

JIOCTOBEPHOCTH IIPEIOCTaBISIEMON Ipax1aHaM HHPOpMAaIIHH;

IOJTHOTa UH(OPMUPOBAHHS I'PaKIaH;

HArJSIHOCTh (OPM MpenocTaBIsIeMOi HHOpMaul 00 aIMHHACTPATHBHBIX MPOLEIypax;

yI0OCTBO H  JOCTYIHOCTh TOJy4eHHS HMHGOpMAIIMM 3asSBUTENSIMH O  TOPSIKE
IIPEI0CTaBICHHUS MYHUIIUIIATBHON YCIYTH;

COOMIONIEHHE CPOKOB  HCIOJHEHUS OTHETbHBIX AJMHHHCTPATUBHBIX IPOLEIYp H
IIPEIOCTABICHHS] MyHUIIUTIATBHON YCIYTH B LIETIOM;

cobmonennit TpeGoBaHuil cTaHapTa IPEJOCTABICHUS MyHUIIUITAIEHON yCIIYTH;

OTCYTCTBHE kajio0 Ha pemieHus, AeHcTBUSA (0e3aeCTBUE) JOKHOCTHBIX — JIHI]
AJIMUHHCTpAllUd TOPOACKOrOo OKpyra Pomane © MyHHIMNATBHBIX CIYXAlIMX B  XOe
IIPE0CTaBICHUS] MyHHUIIUIIATBHON YCIIYTH;

IIOJJHOTA M aKTYaJbHOCTh HMH(OpPMALMUA O TOpSIKE MPEIOCTAaBICHUS MYHUIUIATbHOMN
yCIyTH.

56. 3asBUTESIM TPEIOCTABISETCS BO3MOXKHOCTH IIOJyYeHHUS HHPOpPMAIMK O XOJe
IIPEOCTaBICHUS] MYHUIUIIAIILHOW YCIYTH U BO3MOXHOCTB MOJIyUYEHHUS MYHHUIIMNATBHOH YCIYTH B
3JIEKTPOHHOM (opme ¢ ucrnosnb3oBaHueM llopTana rocyJapcTBEHHBIX M MYHHIMIAIBHBIX YCIIYT
MockoBckoit obnacti, EnuHOro moprana rocyJapCTBEHHBIX H MYHHIHIAIBHBIX YCIYT H II0
IPUHIIKITY OAHOTO OKHa» Ha 06a3e MHOro(yHKIHOHATIHHOTO LIEHTpA.

57. Tlpu nonmyyeHHH MYHHUIUNAIBHOM YCIYrd 3asBUTENb OCYIIECTBIsieT He Oonee 1
B3aMMOJIEHCTBHUS C IOJDKHOCTHBIMH JIMIIAMH.

58. IIpono/mKUTEIBPHOCTE OXHUAAHHS B OYepedd MpH OOpallleHHH 3asABHTENSA B
AIMHUHHCTpALMIO FTOPOACKOro okpyra Pomans s nonyyeHus MyHUIIUIIAIBHOM YCIYrH HE MOYKET
IPEBBINATh 15 MUHYT.

Nuple TpeGoBaHMsI, B TOM YHC/I€e YYUTHIBAKNIHE 0COOEHHOCTH OPraHU3ALMHU MPeI0CTABIEHU S
MYHUIHNAJIbHON YC/IYTd 0 NPUHIMITY «OXHOr0 OKHA» HA 0a3e MHOr0(YHKIHOHAILHOIO
LEHTPa H B 3JIEKTPOHHOII opme

59. 3agBUTENIO IPEIOCTABISETCS BO3MOXKHOCTH IMOJYYCHHS MYHHIIMIIAIBHOH YCIYyTH IIO
NPUHLUITY KOQHOTO OKHa», B COOTBETCTBUHU C KOTOPBIM IIPEIOCTABICHUE MYHULUIIAIBHON YCIYTH
OCYLIECTBJISIETCSL TIOCIEe OJHOKPAaTHOrO OOpallleHHs 3asBUTENS C COOTBETCTBYIOUIMM 3alpOCOM, a
B3aUMOJEHCTBUE ¢  AJMHMHHCTpalMed ropoackoro oxpyra Pomane — ocymecTBisercs
MHOTO(QYHKIMOHAJIBHBIM IEHTPOM 0€3 y4acTHs 3asiBUTEISS B COOTBETCTBHU C HOPMATHBHEIMH
NPaBOBBIMH aKTaMH M COIJIAlIEHHEM O B3aMMOIECWCTBHUM MEXKAY AJIMHUHUCTpALIUEH TOPOJCKOTO
okpyra Pomans 1 MHOro(yHKIIMOHAJIBHBIM IEHTPOM, 3aKTFOUEHHBIM B YCTAHOBJICHHOM MOPSIJIKE.

60. Opranusamnus IPEeIOCTABICHUS MYHHUIUTIATHEHOU YCIIyTH Ha Oaze
MHOrOQYHKIIMOHAJIBHOTO I[EHTpa OCYIIECTBIISETCS B COOTBETCTBHH C COIVIAIIEHHEM O
B3aUMOJICHCTBUH MEXITY AMUHHCTpAIHen TOPOJICKOTO OKpyra Pomans "

MHOT0(YHKIMOHATBHBIM IIEHTPOM, 3aKJIIOYCHHBIM B YCTAHOBIICHHOM ITOPSIIKE.

61. Ilpu npenocraBlieHUH MYHUIUNAIBHOM YCIYTH YHHBEPCAIbHBIMHU CIEIHATUCTAMH
MHOTO()YHKIIHOHATBHOTO IIEHTPa UCIIOJIHSIOTCS CIIETYIOIIHE aMAHUCTPATUBHEIE IIPOLIEYPHI:

1) mnpHeM 3asBIEHUS U JOKyMEHTOB, HEOOXOIUMBIX [UIS MIPEIOCTABICHHIS MYHHIUIATBHON
yCIIYTH;

2) perucrpanusi 3asBICHHMS M JOKYMEHTOB, HEOOXOJUMBIX [UIsl IMPeJIOCTaBIICHUS




MYHHUIIMIIATBHOM yCITyTH;

3) TpHHATHE PEINEeHHs O MPEeJOCTaBlIeHuH (00 OTKa3e MpeNOCTaBNEHHs) MyHHIUIATBHOMN
yCIIyTH;

4) BBITaya JOKYMEHTa, SBISIOIIErOCS pe3yIbTaToM MPENOCTABIEHHS MYHHIHIATHHON
YCIIYTH.

AIMUHHCTPATHUBHBIE IIPOLEIYPHI II0 IIPUEMY 3asABIICHHUS M JOKYMEHTOB, HEOOXOAUMBIX IS
OpPENOCTAaBICHUS MYHHMIMIAIBHOM yCIyrH, a TaKKe BblJa4e JOKYMEHTA, SBISIOIIEIOCS
pe3ylnbTaTOM TPEIOCTABICHUS MYHUIMUIAIBHON YCIyTH, OCYIIECTBISIOTCS YHHBEPCATbHBIMH
CIIEIMAIMCTaMU MHOTO(YHKIIHOHAIBHOTO LIEHTPA 110 MPUHITHITY SKCTEPPUTOPHATEHOCTH.

62. 3asBUTEIM MMEIOT BO3MOKHOCTH IOJTYYEHHUS MYHHUIMITATBHON YCIYTH B 3JIEKTPOHHOM
Gopme ¢ wucnonb3oBaHMEeM EAMHOrO mopTama rocyJapCTBEHHBIX W MYHHIMIANBHBIX YCIYT U
[Toprana rocyaapcTBeHHBIX ¥ MYHHIIHIIAIBHBIX YCIyT MOCKOBCKOM 00JIaCTH B YaCTH:

1) mosy4yeHust nHGOPMALIUH O IOPSIIKE MIPEAOCTABICHHS MYHHIIUIIATBHOM YCIYTH;

2) o3HaKoMJIeHUs ¢ (GOpMOIl 3asBICHHUS, HEOOXOAMUMOM I IMOJIyYCHHS MYHHIUIAILHOMN
YCIIyTH, 00ecredeH st JOCTyIa K HUM sl KOIUPOBAHUSI U 3aIIOJTHEHHUS B SJIEKTPOHHOM BHJIE;

3) HampaBlIeHHS  3ampoca M JOKYMEHTOB, HEOOXOIUMBIX JUISI  IPEAOCTABJICHHUS
MYHULIMITAIBHON YCIIYTH;

4) ocymecTBI€HHSI MOHHTOPUHTIA X0/1a IPEIOCTABICHUS] MYHHIIUIIATBHOM YCITyTH;

5) mosyueHus: pesyibTara IPEJOCTaBICHHS MYHHIMIIATBHOM YCIYTH B COOTBETCTBHH C
NEeMCTBYIOIINM 3aKOHOIaTeIHCTBOM.

63. Ilpu HanmpaBiieHUH 3arpoca O MPeJIOCTABICHHH MYHULUIIAIBHON YCIIYTH B 3JIEKTPOHHOM
Gopme 3asBuTENs QopMHpYyeT 3asBIE€HHE Ha IPEIOCTABICHHE MYHUIMIAIBHOW yCIyrd B (Gopme
JJIEKTPOHHOTO JIOKYMEHTa M IIOJANHUCBHIBAET €ro JJIeKTPOHHOH NOAMUCHI0 B COOTBETCTBHH C
tpeboBanusmu PenepanbHoro 3akona Ne 63-O3 u tpeboBanusmu PenepanpHoro 3akoHa Ne 210-
3.

64. Ilpu HanpaBreHuu 3ampoca O IPeIOCTaBICHUH MyHUIIUIAIBHO! YCIIyTH B 3JIEKTPOHHOU
dbopme 3asBUTENH BIIPaBe MPHJIOKUTH K 3aSBJICHHIO O MPEJOCTABICHHH MYHHIMIATBHOU YCIyTH
JNOKYMEHTBI, yKa3aHHbIE B IOJANYHKTe 2 NyHKTa 24 aJIMHHHUCTPATUBHOTO pErjaMeHTa, KOTOpbIe
(GOpPMHUPYIOTCSI M HANpaBISAIOTCS B BUIE OTACIBHBIX (DaiIOB B COOTBETCTBUU C TpeOOBaHHSIMH
3aKOHOZIATeNNbCTBA.

65. Ilpu HampaBlIeHUH 3ampoca U MpUIaraeMbIX K HeMy JOKYMEHTOB B 3JIEKTPOHHOH Gopme
IpeCTaBUTEIEM 3asBUTENS, NEHCTBYIOIIUM HAa OCHOBAHUU JOBEPEHHOCTH, JOBEPEHHOCThH JOJDKHA
OBITH IpencTaBieHa B (OpMe AIEKTPOHHOTO JOKYMEHTA, MOJMHCAHHOTO 3JIEKTPOHHOHN MOANUCHIO
YIIOJTHOMOYEHHOTO JIUIIA, BbIAABIIETrO (IIOIUCABIIET0) TOBEPEHHOCTD.

66. Jns o6paboTky NEPCOHAIBHBIX NAaHHBIX IPHU pPErucTpalui CyOBeKTa NEepCOHATBHBIX
JaHHBIX Ha EJWHOM mopTase rocylapcTBEHHBIX W MYHULUNATBHBIX ycayr u Ha [loprane
rOCyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT MocKkoBCcKOH 001aCTH MOJIy4YEHHE COTTIACHS 3asiBUTEISA
B COOTBETCTBHH C TpeOOBaHUSIMH cTaThi 6 DenepanpHoro 3akoHa Nel52-D3 He Tpebyercs.

67. 3asBUTEISIM MPEIOCTABISETCS BO3MOKHOCTD Il IPEIBAPUTEIBPHON 3allUCH Ha Mojady
3asBIICHUS JUIS IPEJOCTaBICHHUS MYyHHIMIATIbHOW yciayru. [IpenBaputenbHas 3amUch MOMET
OCYILECTBIISITHCS CAEAYIOIIUMHI CII0CO0aMu IO BEIOOPY 3asIBUTEIIA:

OpH JHUYHOM OOpallleHuH 3asiBUTeNs B AJMHUHUCTPALMIO TOPOACKOTO OKpyra WId
MHOTO(GYHKIIHOHATIBHBIN IIEHTD;

no tenedoHy AIMHUHUCTPALUUA FOPOJICKOTrO OKpyra Porranb uiu MHOTO(QYHKIHOHATHEHOTO
LEHTpa;

yepe3 OQUIMANBHBIA calT ropoiackoro okpyra Pomans MockoBckod o0macTd WiIn
MHOT0(yHKIHOHATIHHOTO LIEHTPA.

68. Ilpu npenBapuTeNnbHON 3aIIUCH 3asBUTENb COOOINAET CIIeIYIOLIHE JaHHbIE:

JUTst pU3UYecKoro auma: GaMuiInio, UMs, OTYECTBO (IIOCTIeIHEee IPU HATHYUH);

JUIS FOPUIMYECKOT0 JIUIa: HAUMEHOBaHHUE IOPUIUUECKOTO JIULA;

KOHTAKTHBIM HOMep TeedoHa;

aJlpec JIEKTPOHHOMN NOYTHI (IIpU HAINYHH);
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XKeJTaeMbIe 1aTy ¥ BpEMsI IIPEICTaBICHUS JOKYMEHTOB.

69. IlpenBapuTenbHas 3aliCh OCYLIECTBIAETCS NYTEM BHECEHMS YKA3aHHBIX CBEICHHH B
KHUTY 3alUCH 3asiBUTEIIEH, KOTOpas BEAETCs Ha OyMa)KHbIX U/UIIH 3JIEKTPOHHBIX HOCHTEJISX.

70. 3asgBUTEMIO COOOINAIOTCS JIaTa U BPeMsl IIpHeMa JOKYMEHTOB, OKHO (KaOWHET) mprema
JIOKYMEHTOB, B KOTOphIE cliefyeT oOpaTuTbes. [Ipu THYHOM OOpaIleHHH 3asABHTENIO MOMKET
BBIIABATLCS TAJIOH-IIOATBEPXKACHHUE. 3asBUTENb, 3alUCABIIMICS Ha NMpHEM dYepe3 O(UIIHATBHBIHN
CalT ropozcKoro okpyra Pomanp wid MHOTOQYHKIIMOHATIBHEIA IEHTP, MOXKET paciieyaraTh aHajIor
TAJIOHA-II0ATBEPIKICHUSI.

71. 3amuck 3asBUTENEH HA ONPEICICHHYIO 1aTy 3aKaHYMBACTCS 3a CYTKH J0 HACTYIUICHHSI
9TOM ATk

72. 1lpu ocymIeCTBICHHH NpPEIBAPUTEIHLHON 3aIUCH 3asBUTEIb B 00s3aTEIBHOM IMOPSIKE
UHGOPMHUPYETCST O TOM, YTO IMpeIBapUTeNIbHAs 3alUCh aHHYJIUPYETCS B CIydae €ro He SBKHU IIO
UCTEYECHUH 15 MUHYT ¢ Ha3HAYEHHOTO0 BPEMEHHU IIpUEMa.

3asBUTENSAM, 3allMCABIIMMCS Ha INpHEeM dYepe3 O(UUIHATBHBIA CalT TOPOACKOTO OKpyra
Pomane MockoBckoit o0macTh HMIM MHOrO(YHKIHOHATBHOTO IIEHTpa, 3a JeHb J0 IpHeMma
OTIIpaBJIAETCS HAallOMMHAHWE HA yKa3aHHBIA aJpec 3JIEKTPOHHOM MOYTHI O Jare, BpeMEHH U MeCcTe
npuema, a Takxke uH(opManus o0 aHHYIMPOBAaHHH MPEIBAPUTEILHON 3aIUCH B CITyyae He SBKH 110
UCTEUCHHUH 15 MUHYT ¢ Ha3HAUYEHHOTO0 BPEMEHHU ITpHeMa.

73. 3asBUTENb B JIH000E BpeMsl BIIpaBe 0TKA3aThCs OT IPEABAPUTEIHHOMN 3aIUCH.

74. B OTCyTCTBUH  3asBHTENeW, OOpaTUBLIMXCS IO IPEIBAPUTEIBHOM  3amucH,
OCYILECTBIISIETCS PUEM 3asBUTENEH, 0OpaTHBIIUXCS B MIOPSIIKE OUYEPE/IH.

75. I'papux mpuema (mpueMHOe BpeMmsi) 3asfBUTENICH II0 TPEIBAPUTEIHHON 3alucu
ycraHaBnuBaetcs [1aBoit ropoackoro okpyra Pormmane, Ha4aabHUKOM OTAENa KyJIbTYphl H CIIOpTa
AJIMUHUCTpAllUd TOPOJCKOro Okpyra Pomans WM pyKOBOAUTENEM MHOTO(YHKIHOHATIBHOTO
IIEHTpa B 3aBUCHMOCTH OT HHTEHCHBHOCTH OOpaIieHui.

III. Cocras, nmoc/1e10BaTEILHOCTh H CPOKHU BBHINOJTHEHHS aIMHHHCTPATHBHBIX MPOLEIYP
(neficTBHii), TpeOOBaHNS K MOPSIAKY HX BbINOJHEHHS, B TOM YHCJ€e 0C00€HHOCTH BbINOJTHEHHUS
a/IMHUHHCTPATHBHBIX NMpoueayp (aeficTBHIT) B 3J1eKTPOHHOM (popMe H MHOr0pYHKIIHOHATILHOM

LEeHTpe

76. IlpenocraBieHne MYHHIMOAIBHOM  yCIyrm BKJIIO4aeT B cebs  crexyromue
aJIMUHUCTPATUBHBIE IIPOIETYPhIL:

1) mpuem 3asBIEHUS U JOKYMEHTOB, HEOOXOJAUMBIX UIS NIPEIOCTABICHUS MYHUITUIIATEHOM
YCIIYTH,;

2) perucTpauusi 3asBI€HHS U JIOKYMEHTOB, HEOOXOOUMBIX JUIS IIPeIOCTaABICHHS
MYHHULHIIAIBHOHN YCIIYIH;

3) mpHHSATHE pelleHUs O MpPeNoCTaBIeHUU (00 OTKa3e MPEeIOCTABJICHUS) MYHHIHIIATHHON
yCIIyTH;

4) BlTaua JIOKYMEHTa, SBJIIOINETOCS pEe3yJbTaTOM IPEeNOCTABICHUS MYHHUIUIIATBHOM
YCIIYTH.

Bbuok-cxema npeaocTaB/IeHHs MyHUIIMIIAIbHOH yCIyrH

77. Brok-cxema MOC/IENIOBATENIbHOCTH JEUCTBUH MPH IPEIOCTABICHUH MYHHUIHITAIBHOMN
yCIIyrd npezcrasieHa B [IpunoskeHun 3 K aIMUHHCTPATUBHOMY PETJIAMEHTY.

Ilpuem 3asiBJIeHUS H JOKYMEHTOB, HEOOXOAUMBIX /ISl MPEIOCTABIEHHS My HHIIUIIAILHOM
yCJIyru

78. OcHOBaHHEM [UISl HaYyala OCYIIECTBIEHHS aIMHHUCTPATHBHOM MPOLENYPhI 10 IPUEMY
3asBJIEHUS U JIOKYMEHTOB, HEOOXOIMMBIX JUISI IIPEJIOCTABICHUS MYHHIIUIIAIBHOM YCIIYTH, SIBISETCS
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IIOCTYIUIEHHE B AIMHHUCTPAIIMIO TOPOJACKOr0 okpyra Pomranb i MHOrO(yHKIIMOHATIBHBINA [EHTP
3adBJIEHHS O MPENOCTaBICHHH MYHUUUNAIBHOM YCIYTH M INPHJIAraéMbIX K HEMY JOKYMEHTOB,
[IPEICTABIEHHBIX 3aSBUTEIIEM:

a) B AJIMUHHUCTpAIIMIO TOPOJCKOro OkKpyra Pomanb W/WiIH OTAen KylbTypsl M cCIOpTa
AIMHHHCTpALMK FOPOJICKOro okpyra Pomas:

IIOCPEACTBOM JIMYHOTO OOpaIeHHsI 3asiBUTEIIS,

IIOCPEACTBOM IIOUTOBOI'O OTIIPABICHMUS,;

IIOCPEICTBOM  TEXHHYECKHMX CpeAcTB EnumHOro moprama  TOCyJapCTBEHHBIX U
MYHHIUIATBHBIX yCIyr wid [loprana rocynapcTBEHHBIX WU MYHHIUIAIBHBIX YCIYyr MOCKOBCKOM
o0OJacty;

6) B MHOTOYHKITHOHAIBHBIN LEHTP MOCPEICTBOM JIUYHOTO OOpallleHus 3asBUTEIS.

79. Tlpuem  3asBleHUST W  JOKYMEHTOB, HEOOXOOUMBIX  IJII  INPEIOCTABICHHSI
MYHULUIIATBHON YCIYTH, OCYIIECTBISIOT CIENHATUCTHl AJIMUHHCTPALMUd TOPOJCKOIO OKpyra
Pomans Uy cOTpyAHUKH MHOTO(YHKIIMOHAIEHOTO IEHTPA.

80. Ilpuem 3asiBIeHHUST W JOKYMEHTOB, HEOOXOAMMBIX JUIsI  MPENOCTaBICHUS
MYHUIMIIAIBHON YCIIyTH OCYIIECTBISETCSI B MHOTO(QYHKIIMOHAJIHPHOM IIEHTPE B COOTBETCTBHH C
COMVIAICHUSIMH O B3aUMOJEHCTBUU MeEXIy AIMUHHUCTpalueil ropoackoro okpyra Pomans u
MHOTO(YHKIIHOHATHHBIM LIEHTPOM, 3aKIFOUCHHBIMHA B YCTAHOBJICHHOM IOPSIKE, €CIIH HCIIOTHEHHE
JTAaHHOH IPOLIe1yPhI IPEYyCMOTPEHO 3aKITIOUEHHBIMU COTJIAIICHUSIMH.

81. Ilpu mocTymieHUU 3asiBICHHS ¥ HpPUJIAraéMbIX K HEMY IOKYMEHTOB ITOCPEICTBOM
JUYHOro oOpalieHus] 3asBUTENsT B AJMHHHCTpPAIMIO TOPOACKOrO OKpyra Pomane wuin
MHOIO(YHKIIMOHAJIBHBIM IIEHTpP, CHEIHAIUCT, OTBETCTBEHHBIH 3a TIPUEM U PETrUCTPAIUIO
JOKYMEHTOB, OCYIIECTBIISIET CIIEIYIOIIYIO IIOCIeI0BATEIEHOCTD ICHCTBHIA:

1) ycraHaBiuBaeT npeaMeT 0OpalleHus;

2) ycTaHaBIUBAaeT COOTBETCTBUE JIMYHOCTH 3asBUTENS JOKYMEHTY, YIOCTOBEPSIOIIEMY
JUYHOCTS (B ClIydae, €C/IM 3asBUTENIEM SIBIIICTCS GU3HIECKOE JIUIIO);

3) mpoBepsieT HaJIM4YKe TOKYMEHTa, YIOCTOBEPSIOIIEro mpaBa (IOJHOMOYHS ) IPEICTABUTES
(GHU3MUECKOTO UM FOPUIMYECKOT0 JIUIa (B CIydae, €Cliu C 3asBICHHEM O0paIiaeTcs mpeICcTaBUTeNb
3asIBUTEIIS);

4) ocyiecTBIsE€T CBEPKY KOMUN MPEACTaBIEHHBIX TOKYMEHTOB C HX OPUTHHAIAMHU;

5) mpoBepsieT 3asBIIEHHE M KOMIUIEKTHOCTb IpUJIAraeMbIX K HEMY JIOKYMEHTOB Ha
COOTBETCTBHE IIEPEYHIO JOKYMEHTOB, IIPEIyCMOTPEHHBIX IIYHKTOM 24 aJIMUHHCTPATHBHOI'O
periaMeHTa;

6) mpoBepsieT 3asBlI€HUE U TpHJIaraeMble K HeMy JOKYMEHTHI Ha HaJM4He I10JYHUCTOK,
IPUITHCOK, 3aYEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HUCIIPABICHUH, CEPBE3HBIX MOBPEKICHUH,
HE [TO3BOJIIOIIMX OJHO3HAUYHO HCTOJIKOBATh UX COJIEP)KaHHE;

7) OCYILECTBIISIET IIPUEM 3asiBJICHUS M JOKYMEHTOB II0 OIIMCH, KOTOPas COAEPIKHT ITOJIHBIHA
IEpeYeHb JOKYMEHTOB, IIPEACTABICHHBIX 3asBUTENIEM, a IIPU HATMYUH BBISIBICHHBIX HEJOCTATKOB -
UX OIHCaHUE;

8) Bpy4yaeT KOIHIO OITHUCH 3asIBUTEITIO.

82. MaxkcuMasabHOE BpeMs IpHeMa 3asBJICHHS U NPHIaraeéMblX K HEMY JOKYMEHTOB IPH
JMYHOM OOpAaIlleHHUH 3asiBUTENISI HE MPEBBIIAeT 15 MUHYT.

83. Ilpu oTcyTCTBHM Y 3asiBUTENsI, OOPATUBIIErOCs JHYHO, 3aAIIOJIHEHHOIO 3asBJIEHUS WU
HETPaBUIBHOM €r0 3allOJIHEHHH, CIIEHUATUCT AJIMUHUCTPALUU TOPOACKOro okpyra Pomans wimm
COTPYZAHUK MHOTO(QYHKIHOHAJBHOTO IEHTPA, OTBETCTBEHHBIM 3a IPHEM H PETHCTPAIMIO
JIOKYMEHTOB, KOHCYJIbTUPYET 3asiBUTEJISI [I0 BOIIPOCAM 3aIlOJIHEHHS 3asIBIICHHSL.

84. Tlpu mocTynaeHUH 3asiBICHUS U IPHJIAraeéMbIX K HEMY JTOKYMEHTOB B AJIMHHUCTPAIHIO
TOPOJCKOro OKpyra Poluans mocpencTBoM MOYTOBOIO OTIPABICHHUS CIEIHATUCT AIMUHHCTPALIHN
rOPOJICKOTO OKpyra PoImasns, OTBETCTBEHHBIN 3a NpHEM 3asiBICHUN H JOKYMEHTOB, OCYIIECTBISET
HNCUCTBHS  COIVIACHO IYHKTY 81 aAMHHHCTPAaTHBHOIO  perjaMeHTa, KpoMe JeHCTBHIi,
IPEIyCMOTPEHHBIX IOANYHKTAaMH 2, 4 TyHKTa 81 aIMHUHUCTPATUBHOIO perjiaMeHTa.
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85. Onuck HanpaBsSeTCst 3asIBUTEIIO 3aKa3HBIM ITOYTOBBIM OTIIPABJICHHEM C YBEIOMIIEHHEM
0 BpYYEHHH B T€UYECHHUE 2 KaJCHAAPHBIX JHEH C 1aThl IOJyUYeHHUs 3asBJICHUS U IPUIAracMbIX K HEMY
TOKYMEHTOB.

86. B ciywae mocTymieHHs 3ampoca O IIPEAOCTAaBICHHM MYHHLIUNAIBHOH YCIYIH H
IpHJIaraeMbIX K HEMY JOKYMEHTOB (IIpH HAJIMYUH) B 3JIEKTPOHHOH (opme mocpeactsoM ExumHoro
[opraja TroCyJapCTBEHHBIX M MYyHHLUIAIBHBIX ycayr wid [loprama rocynapcTBEHHBIX H
MYHUIMNATIBHBIX YCIyr MOCKOBCKOH 00aCTH CIeNUANUCT AJIMUHHCTPALMUA TOPOJCKOrO OKpyra
Pomrane, OTBETCTBEHHBIH 3a IPHEM JOKYMEHTOB, OCYIIECTBIISAET CICAYIOIIYIO MOCIEI0BATENFHOCTD
JNENCTBUM:

1) mpocMaTpuBaeT 3IEKTPOHHBIE 00pa3sbl 3ampoca O MPEJIOCTaBICHHHA MYHHIUNATBHON
YCIYTH U IPHJIaraeéMbIX K HEMY JOKYMEHTOB;

2) OCyLIECTBISET KOHTPOJIb MOJYYEHHBIX JJIEKTPOHHBIX 00pa30B 3asBJICHUS U NIPUIaraeMbIX
K HEMY JOKYMEHTOB Ha IpeMeT [[€JI0CTHOCTH;

3) Gukcupyet naTy MOJyYeHUs 3asBICHUS U IPHJIaraéMbIX K HeMy TOKYMEHTOB.

4) B ciayyae ecly 3ampoc O MPEeIOCTAaBICHHH MYHHIMIIAIBHOM YCIYTM U IOKYMEHTHI B
3NIEKTPOHHONM (opMe MOAMUCAHBI ITEKTPOHHON IOJIUCHI0 B COOTBETCTBUU C JICHCTBYIOLIUM
3aKOHOJATEeIbCTBOM HAIpaBJISIET 3asBUTETIO Yepe3 JHUYHBIA KaOWHET YBEIOMIJICHHE O IOTyYeHHH
3ampoca 0 IPeJOCTaBICHUU MYHHIIMIIATBHOM YCIyTH U NMPHJIAraeMbIX K HEMY JOKYMEHTOB.

87. MakcuMabpHBIE CPOK OCYIIECTBJICHHS aJIMHHHCTPATUBHOW IIPOLEAYPHl HE MOXKET
NpEeBBIATh 2 KaJCHJApHBIX OHEH C MOMEHTa IOCTYIUICHHS 3asBICHHUS B AJIMHHHCTPAIHIO
rOpPOJICKOT0 OKpyra Pomrans uim MHOropyHKIIHOHAIBHBIN IIEHTP.

88. PesynpTaToM HCHOJHEHHUS aAMUHUCTPATUBHOW MPOLEAYPHI IO MPHEMY 3asBICHHS H
IPUJIaraeMeIX K HEMy JOKYMEHTOB, HEOOXOAUMBIX [UIsl IPEAOCTABICHUS MYHUIMIIATLHOU YCIIYTH,
SBIIETCSL:

1) B AIMHUHHCTpAIH TOPOACKOro okpyra Pomans - mepenayda 3asiBI€HUS U NPHJIAaraeMbIX K
HEMY JOKYMEHTOB CIIELHATUCTY AIMUHHUCTpAIH FOPOJICKOT0 okpyra Pomans, oTBeTCTBEHHOMY 32
PErHCTpaIfIO MOCTYIIUBIIErO 3ampoca Ha IpeJ0CTaBIeHe MyHUIIUITAIEHON YCIIyTH;

2) B MHOTOQYHKIMOHAJIBHBIX I[EHTpaxX — IIepelada 3asBICHUS W I[PHJIAraeéMbIX K HEMY
JOKYMEHTOB COTPYAHHMKY MHOTIOQYHKIMOHAJIBHOIO IE€HTpPa, OTBETCTBEHHOMY 3a PETHCTPALUIO
IOCTYIHMBILETO 3apoca Ha MPeJ0CTaBICHUE MYHHUIIMITATBHOM YCIYTH:

89. CnocoboM (Qukcanuu pe3ynpTaTa HCIOJHEHUS aJIMHHHUCTPATUBHOM IPOIEIyPHI
SIBJISIETCSI ONMCh IPHUHSATBHIX Y 3asBUTEIS JTOKYMEHTOB HJIH YBEIOMJICHHE O NMPUHSATHH 3ampoca O
[IPEIOCTaBICHUHN MYHUIIUIIATBHON YCIYTH U IPUIaraeMbIX JOKYMEHTOB.

Perucrpanus 3asiBJIeHUs] H JOKYMEHTOB, He00X0AMMBIX /IJIsl PeI0CTaABJIEHHUS
MYHHUHNAJIbHOH YCIyTH

90. OcHoBaHWeM Il Hayajga OCYIIECTBICHHS aIMHHHUCTPATHBHOM MPOIEIYpPhI SIBIISETCS
NOCTYIUIEHHE CHEIHATUCTy AIMHHHMCTPAllMH TOPOACKOro OKpyra Pomanb, COTpYIHHKY
MHOrO(Q)YHKIIMOHAJIBHOTO IIEHTPa OTBETCTBEHHOMY 3@ PErHCTPAIHIO MOCTYIAKOIIMX 3apoCoB Ha
IPEJOCTABICHHE MYHHIMIIAIILHON YCIIyTH, 3asBICHUS U IPUJIAraéMbIX K HEMY JTOKYMEHTOB.

91. Cnenmanuct  AIMUHHCTpAallUd  TOPOJCKOTO  OKpyra  Pomams,  cOTpyIHHK
MHOTO()YHKIIMOHAJIBHOTO IIEHTPA OCYIIECTBIISIET PETHCTPAIMIO 3asBJICHHS U [IPUIAraeMbIX K HEMY
JOKYMEHTOB B COOTBETCTBHH C IOPSAAKOM JEIONPOM3BOACTBA, YCTAHOBICHHBIM AJIMUHHUCTpAIUEH
ropoJCKoro okxpyra Pomane, MHOrOQyHKIMOHAIBHBIM LEHTPOM, B TOM 4YHCJIE OCYIIECTBIISIET
BHECEHHE COOTBETCTBYIOLIUX CBEJICHHUH B JKypHAI PErHCTpalMu OOpallleHHi O IpeloCTaBICHHH
MYHHLHUIAIBHON  yCIIyTM M (MJIM) B COOTBETCTBYIOIIYIO HMH(DOPMALMOHHYIO  CHCTEMY
AJIMMHUCTpALMH FOPOACKOro okpyra Porans, MEHOrOGYHKIIHOHAIBHOTO HIEHTPA.

92. Peructpanus 3asBiI€HHS W TPUIAraeéMbiX K HEMY JOKYMEHTOB, IOJyYEHHBIX
IIOCPEICTBOM JIMYHOIO OOpalleHus] 3asBHTENS, OCYIIECTBISETCS B CPOK, HE IPEBBIIAOIIHIA
| xanengapHOro IHs, ¢ JaThl MOCTYIUIEHHS 3asBJIE€HHS M INPUIAraeMbIX K HEMY IOKYMEHTOB B
AJIMHHHCTpAIIHIO TOPOJICKOTO OKpyra Pomrais, MHOro()yHKIHOHATLHEINA LEHTP.
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93. Perucrpanus 3asBICHHS W [PHJIAraeMbIX K HEMY JOKYMEHTOB, IIOJy4€HHBIX
IOCPE/ICTBOM  IMOYTOBOTO  OTIIPABJIEHHUS, OCYIIECTBISETCS B CpPOK, HE IIPEBBILIAIOLINN
| KajeHIapHOTO IHS, C JAThl MOCTYIICHUsS 3asBICHHS U IpHIaraeMbIX K HeEMY JOKYMEHTOB B
AJIMUHHCTpAIIUIO TOPOACKOro okpyra Pomas.

94. Perucrtpauusi 3asBICHUS U IpPUIAraéMbIX K HEMY [OKYMEHTOB, IIOJY4EHHBIX B
ANIEKTPOHHOM (popme uyepe3 EuHBIN mopTan rocyJapCTBEHHBIX M MYHHMLUNAIBHBIX YCIYT HIIH
[Topran rocyaapcTBeHHBIX M MYHHLHIATIBHBIX YCIYT MOCKOBCKOHM 00/1acTH, OCYIIECTBISAETCS HE
no3nHee 1| KaJeHTApHOTO IHs, CICAYIOIIEro 3a JHEM HX IOCTYIUICHHS B AIMHUHHUCTPALHUIO
ropoackoro okpyra Pomaisb.

95. Perucrpanust 3asBlI€HHS U IpHWJIAraéMbIX K HEMY JOKYMEHTOB, IIOJyYEHHBIX
AJIMUHUCTpalMel TOpPOACKOro okpyra Pomans #3  MHOrOQYHKIHOHAIBHOTO  IEHTpA,
OCYIIECTBISIETCS. HE MO3AHee | KaJeHTapHOro IHsI, CJIEAYIOLIEro 3a JHEM HX IOCTYIUIEHHS B
AIMHHHCTpAIHIO TOPOICKOro OKpyra Pomais.

96. Ilocne  perucrtpauui B  AJMHHHCTpAllMM  TOpPOJACKOro  okpyra  Pomans,
MHOTO(YHKIIMOHATHHOM LIEHTpe 3asiBIICHHE U IpHiiaraeMble K HEMy JOKYMEHTBI, HAaIlPaBJIsSIOTCS Ha
pPacCMOTpEHHE CIEIHAIUCTY AJMHUHHCTPAlMH TOPOJCKOro OKpyra Pomanb, CcOTpyZHHKY
MHOTO(YHKIHOHAJIBHOTO IIEHTPa OTBETCTBEHHOMY 3a ITOATOTOBKY JTOKYMEHTOB IO MYHHUIIMNIATBHON
ycIyre.

97. MakcuManbHBI CpPOK OCYIIECTBICHMsI aJIMUHHUCTPATUBHON IpOLEIYPHl HE MOXKET
IPEBBIIIATE 2 KaJCHIAPHBIX JHEH.

98. Pe3ynbraToM HCIOTHEHHS aJMUHUCTPATUBHOM MPOLELYpPHI IO PETUCTPALIMU 3asIBICHUS
U IpUWIaraéMblX K HEMY JIOKYMEHTOB, HEOOXOIHMMBIX Ul IPEIOCTABJICHUS MYHHIIMIIAIBHON
YCIYTH, SBJISETCS IIepeladya 3asBJICHUS M IpPUIAaraeMblX K HEMY [OKYMEHTOB CIEIHUAIUCTY
AJIIMUHHCTpALUU TOPOCKOro okpyra Pomane, coTpyJHUKY MHOTOQYHKIIHOHATIBHOTO LEHTPA.

99. Ilpu oOpareHun 3asBUTENS 32 MOJYyYeHHEM MYHHUIMIAILHOH YCIYTH B 3JEKTPOHHOI
Gopme AnMHHHCTpanMs TOpPOACKOro oOKpyra Pomans HampaBiaser Ha EXWHBI moprai
rOCYJapCTBEHHBIX U MYHHIMMNAIBHBIX yCIyr uiau [lopranm rocynapcTBeHHBIX M MYHUIIUMAIBHBIX
yeiayr MOCKOBCKOM 0051acTH  MOCPEICTBOM TEXHUYECKHX CPEACTB CBS3M YBEIOMJICHHE O
3aBEpUICHUU  HCIIOJHEHMs] aJMUHHCTPATUBHOH MpOLEAyphl C  yKa3aHHEM  pe3yJibTara
OCYIIECTBJICHUS aIMUHUCTPATUBHOM IIPOLIETyPHL.

100. CnocoboM  ¢ukcanuu HUCHOTHEHHS aIMHUHHCTPATHBHOM MPOLEAYPHI  SIBIISETCS
BHECCHHE COOTBETCTBYIOLIUX CBEIEHUH B )KypHal perucTpanuy oOpalleHHi 3a MpeaocTaBIeHHEM
MYHULUNATBHON YCIYTH WJIH B COOTBETCTBYIOIIYIO HH)OPMALMOHHYIO CHCTEMY AIMHHHUCTpAIHH
ropoJIcKoro okpyra Pomans (Iipu HaJIu4du# ), MHOrO(QYHKIIMOHAJIBHOTO IIEHTpA.

IIpuuATHE pemeHns 0 NpeIocTaBJIeHHH (00 0TKa3e NPeI0CTaAB/IeHUs) MY HHIIUIIAILHOM
yCayru

101.0cHoBanneM 11 Hadala aJMUHHCTPATHBHON IIPOIEAYpPBI SBJIAETCS MOCTYILIEHHE
3asBJIEHUS M JIOKYMEHTOB CIELHATHCTYy AJMUHHUCTpPALUH TOPOJCKOTO OKpyra Pomans win
COTPYAHHKY MHOTO()YHKIIHOHATIBHOTO LIEHTpA.

102.PaccMoTpeHne 3asBICHUS W TPEACTABIEHHBIX NOKYMEHTOB, HEOOXOIMMBIX s
IPENIOCTaBICHUs] MyHUIUIIAIBHOW YCIIyTH M NPHHATHE PEIICHHUS O MpeaoCcTaBieHHH (00 OTKase B
NPEIOCTABICHUH) MYHUIMIAIBHON YCIYyTH OCYLIECTBISIETCS B MHOTO(YHKIHOHATILHOM IIEHTPE B
COOTBETCTBHH C 3aKJIFOUEHHBIMH B YCTAaHOBJICHHOM MOPSIKE COTJIAICHUSIMH O B3aUMOICHCTBHH.

103.Cnenmanuct  AIMHMHHCTpalMM TOPOJICKOTO OKpyra Pomane HIM — COTPYIHHK
MHOTO(QYHKLIHOHAJIBHOTO IIEHTPA, OCYIIECTBISET CIEAYIOLIHNE NeHCTBHS:

a) mpoBepsieT Ha 0(pOpMIICHUE 3asiBJICHHs B COOTBETCTBHH ¢ TPEOOBAHUAMH, H3JI0KEHHBIMU
B IIOIIYHKTE 2 MyHKTa 24 aIMUHUCTPATHBHOTO PErJIaMEHTa;

0) mpoBepsieT 3asABICHHE HA HAIWYHE MM OTCYTCTBHE OCHOBAHMH, YKA3aHHBIX B IIyHKTe 30
aJIMHHHCTPATUBHOTO periaMeHTa;
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B) OCYIIECTBIISET ITOJATOTOBKY OTBETA ¢ YKa3aHHEM 3allpalnuBaeMoil nHpopmManuei 1o 06
OTKa3e B IIPEIOCTaBICHUH MYHHIIUIIAIEHON YCIyTH.

104.1IponomKATETBPHOCTD U (MJIH) MaKCHMAJIBHBIA CPOK BBITOJIHEHUS aJMHHHUCTPATUBHOTO
JEMCTBHUSI IO PACCMOTPEHUIO 3asiBIIEHUS COCTaBsieT 15 pabounx qHeH.

105.B cyyae Hamuuusl OCHOBAHUH I OTKa3a B PEAOCTaBICHUM MYHHUIUIIAIBLHON YCIYTH,
U3JI0KEHHBIX B NyHKTe 30 aIMHHHUCTPATHBHOTO perjaMeHTa, CIEUHATUCT AJMHHUCTpALUH
rOpOJICKOT0 OKpyra Pormmanb mim coTpyIHHK MHOTO(QYHKIMOHAIBHOIO LIEHTPA, OTBETCTBEHHBIN 3a
[IPEIOCTABIEHHE MYHUIUIAIBHON YCIYTH TOTOBUT MOTHUBHUPOBAHHBIM OTKa3 B IPENOCTABJIEHUU
MYHHUIMIIATBHOHN yCIIyTH M HaIlpaBiseT Ha MOANKCH [ 1aBe ropoAckoro okpyra Pomais.

106.IIpoaomKUTENBHOCTE M (WJIH) MaKCUMAJIBHBINA CPOK BBITOJIHEHUS aIMUHHUCTPATHBHOIO
JEUCTBHS MO MOArOTOBKE MOTHBHPOBAHHOIO OTKa3a B MPEJOCTABIECHUH MYHULMNAIBHOH YCIIyru
COCTaBiseT 5 pabouux THEH.

107.B cimyyae ecnu 3asBieHHE OG(OPMIEHO B COOTBETCTBUU C TpeOOBAHHUSIMH,
U3JI0’)KEHHBIMU B ITyHKTE 24 aIMUHHCTPATHUBHOIO PErIaMEHTa U B CIy4ae OTCYTCTBHSI OCHOBAaHUH
JUls  OTKa3a B IMPENOCTABICHUHM MYHULUNATBHOH YCIyTd, U3MOKEHHBIX B myHKTe 30
aJIMUHUCTPATUBHOIO perjiaMeHTa CIEeIUATUCT ATMUHHUCTPAIMH OpPOJCKOro okpyra Pomans min
COTPYAHUK MHOTO(QYHKIIHOHATIBHOTO IEHTPA, OTBETCTBEHHBIH 3a MPEJOCTABICHUE MYHUIIUIATBHON
YCIYr' NIpPUHUMAET pELIeHHE O IPEeJOCTABICHHH MYHUIUIAIBHONW YCIyTM M IOATOTaBIUBAET
NUCbMEHHBI OTBET C yKa3aHHMEM 3ampamuBaeMoil uHpopmanuu u B TeueHHH 10 paboumx nHei
HampaBisieT yKa3aHHbIE [OKYMEHTHl Ha IOJINCH Ha4yaJbHUKY OTAeNa KyJIbTYphl M CIOTa
AIMHHHUCTpAIMK TOPOACKOro oKpyra Porans.

108.Pe3ynpTaTom aJIMUHUCTPATUBHOM IpOLELYPbI SIBIISIETCS IONUCAHHBIH
MOTHBHPOBAHHBIH OTKa3 B MPENOCTaBICHUM MYHHUIMNATBHOH YCIYIH WM IHCBMEHHBIA OTBET,
COoJIepKaIUi 3aIpalIHBaeMyr0 HH)OPMAIIHIO.

109. ITpo1oKUTETPHOCTh aAMUHUCTPATUBHOM MpoIenypsl cocTaBiseT He Oonee 30
KaJICHIApHBIX JTHEH.

110. IIpu oOpaieHun 3asiBUTENS 3a MOJyYEHHEM MYHHUIMIIAIBHON YCIYTH B 3JIEKTPOHHOM
Gopme AIMHHHMCTpalMs TIOpPOJACKOro okpyra Pomans HampaBmser Ha ExuHbii mopran
rOCYIapCTBEHHBIX M MYHHLHMIIAIBHBIX YCIyr wiad Ilopran rocyaapCTBEHHBIX M MYHHUIHITATBHBIX
yeayr MocCKOBCKOH 00J1aCTH  TOCPEIACTBOM TEXHMYECKHX CpPEICTB CBSI3U yBEIOMIJIEHHE O
3aBEpPUICHUH  MCIOJHEHHS  aJMUHHCTPAaTHBHOW MpOLEAYypbl C  yKa3aHHEM pe3yJiibTaTa
OCYILECTBIICHUS aIMUHUCTPATUBHOH MPOLIETyPHI.

111. Crioco6 ¢duxcanuu pesynprara BBIIOJHEHHS aIMUHHCTPATHBHOM MPOIEIYPHI, B TOM
qucie B 3J€KTPOHHOH (popme B MHYOPMALMOHHON cucTeMe AIMHUHHCTPAIMH TOPOJICKOr0 OKpyra
Pomane (Ipyd HaJIM4MK), MHOTO(QYHKIHOHAIBHOIO LEHTpa COACpXKAILMH yKazaHHe Ha (opmar
00s13aTeIbHOr0 OTOOPaKEHHsI aIMUHUCTPATUBHOMN MPOIIEIYPHL.

Beinaya 1okymenTa, IBJISIIOINErocs pe3yabTATOM MPeI0CTaABIeHUS] MYHHIHIAIBHON YCIyrd

112. OcHoBaHMeM Ul Hayada aJIMUHUCTPATHBHOW MPOLELYPHI SBJISETCS IOANHCAHHBIN
MOTHBUPOBAHHBIA OTKa3 B MPENOCTABICHMHM MYHHUIMIIAIBHOH yCIyTM HMIM OTBET, COAEpIKallHid
3aIpallnBaeMyro HH(POPMAIIHIO.

113. OtBeTr 3asBUTENI0 MOXET ObITh JaH B YCTHOM (opMme, B cilydae €CIM 3asBHTENb
oOpatuiics ycTHO (1o TenedoHy) M He BO3pakaeT Ha IOJyYEHHE pe3yibTaTa NpedoCTaBIEHHs
MYHHIUIIAIBHON YCIIYTH B YCTHOM popme.

114. Beigaya pe3ynbTaTa HpPEIOCTABICHHS MYHHIUMATBHONW YCIAYTH OCYLIECTBIAETCS
crmocoboM, yKa3aHHBIM 3asBUTENIEM IIPH [Ofaye 3asABJIEHHs W HEOOXOAUMBEIX JOKYMEHTOB Ha
[OJIyYeHHE MYHHITUTIAIBHON YCIYTH, B TOM YHCIIE:

IPH JIMYHOM OOpaIeHHH B OT/EN KyIbTYPHI U CIOpTa AJIMHHHCTPALMH TOPOACKOrO OKpyra
Pormrans;

IIPY JIMYHOM OOpaIleHUH B MHOTO()YHKIIMOHATBHBIN IEHTP;
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IIOCPEZCTBOM IIOUYTOBOT'O OTIPABIEHUS HA aJpec 3asBUTEIIS, yKa3aHHBIN B 3asBICHUH;

yepe3 JIMYHBIA KaOMHET Ha EQWMHOM mopTasie rocy1apCTBEHHBIX M MYHUIMIAIBHBIX YCIyT
wiH [loprane rocy 1apCTBEHHBIX U MYHUIUIIANBHBIX YCIyT MOCKOBCKOH 001acTH.

115. B ciyuyae ykazaHus 3asBHTEJIEM Ha MOJY4YEHHE pe3yJbTara B MHOTO(DYHKIIHOHATIBHOM
HeHTpe, AIMUHUCTpALUsS TOpPOJACKOro okpyra Pomane HampaBisieT pe3ynbTaT NpeAoCTaBICHUS
MYHULUIIATBHON YCIYTH B MHOTO(YHKIIMOHAIBHBIH IEHTP B CPOK, YCTAHOBJICHHBIH B COTIAIIIEHUH,
3aKTIOUYEHHBIM MEXJy AJIMHHHCTpalUeil Topoackoro okpyra Pomrans ¥ MHOroQyHKIHOHAIBHBIM
LHEHTPOM.

116. Belgaua JOKyMEHTa, SIBISIOLIETOCS pPE3yJIbTaTOM IIPENOCTABICHUS MYHULUNAIBHOH
YCIYT'H, OCYIIECTBISIETCS MHOTO(QYHKIIHOHATHHBIM LIEHTPOM B COOTBETCTBHH C 3aK/IIOYEHHBIMH B
YCTaHOBJIEHHOM IIOPSIIKE COTJIAIIEHUEM O B3aUMOJIECHCTBUH, €CIIU UCIIOJHEHHE JaHHOU MTPOLENYDPbI
IIPEIYyCMOTPEHO 3aKIFOYEHHBIM COTJIAIIEHUEM.

117.IIpn oOpaieHun 3asBUTENS 3a MOIyYEeHHEM MYHHIUNAIBHOW YCIYTH B 3JEKTPOHHOU
bopme AIMHHHCTpanus TOpPOJACKOrO oOkpyra Pomane HampaBnseT Ha ExuHplii mnopran
rOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIyr Wid [lopTam rocynapcTBEHHBIX U MYHHUIIUIATIBHBIX
yeayr MockoBekol 007acTH  IOCPEACTBOM TEXHHYECKHX CPEACTB CBSI3H  YBEAOMIICHHE O
3aBEpIIEHUU  HCIOJHEHHS  aIMUHHCTPAaTHBHOM MpOLEAypbl ¢  yKa3aHHEM pe3yibTara
OCYIIECTBJICHUS aIMUHUCTPATUBHOM MPOLIETYPHIL.

118. Cnoco6 ¢ukcanuu pe3ynbTara BBIIOJTHEHHUS aIMHUHUCTPATHBHOM MPOIEAYpPHI, B TOM
qUClie B JIEKTPOHHON (opme B MHPOPMALMOHHON cUCTeMe AJIMHUHHUCTPAIMUA TOPOACKOTO OKpYyra
Powane (npu Hamuuuu), MHOTO(QYHKUIHOHAIBHOTO LIEHTpa COJEepXAllMil yKazaHHe Ha ¢opmar
00s13aTeIbHOr0 OTOOPAKEHHUS aIMUHUCTPATUBHON ITPOLIETYPHI.

IV. Ilopsinok u (popMbI KOHTPO.Is1 32 HCIIOTHEHHEM aMUHHCTPATHBHOIO perjiaMeHTa
Npe10CTABJAeHHs MYHHIIUNIAIBHOH yCIyru

IMopsiiok ocymecTBIeHHS TEKYIIEro KOHTPOJIS 32 COOII0I€HHEM H HCIOIHEHHEM
OTBeTCTBEHHBIMH J0/KHOCTHBIMH JIHIAMH MM0JI0KeHU aIMUHHCTPATHBHOIO PerjaMeHTa H
HHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJINBAKIIHUX TPeOOBAHHS K MPEI0CTABIEHHIO

MYHHIIUNAJIbHOH yCIyTH

119. Texymuii KOHTpOJIb 3a COONIOACHHEM W HCIIOJHEHHEM ITOJIOKEHUH periaMeHTa u
HMHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHMS K IPEIOCTaBIEHUIO
MYHHLUIIATBHON YCIYI'H, OCYLIECTBJSAETCS JOJDKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMHM 3a
OpraHu3anuIo paboThI 10 NPEAOCTABICHUIO MYHUIIUIIATIBHON YCITYTH.

120. Texymuii  KOHTPOJb OCYLIECTBISETCS IyT€M IPOBEICHHUS OTBETCTBEHHBIMU
JOJDKHOCTHBIMHM  JIMIAMH  CTPYKTYPHBIX MOJApa3sAeieHHH AIMHUHHCTpPAlMH TIOPOJCKOrO OKpyTra
Pomanbs, OTBETCTBEHHBIX 3@ OPraHMU3alMIO PadOTHI 110 MPEJOCTAaBICHUIO MYHUIIMIAIBHON YCIyTH,
IPOBEPOK COOIIOACHUS U UCIIOJIHEHUS IOJIOKEHHH periaMeHTa U WHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, yCTAHABIIMBAIOIINX TPeOOBAHMUS K IIPEIOCTABICHUIO MYHHUIIUIIAIILHOM YCIIyTH.

ITopsinok ¥ NEPHOAHYHOCTH OCYLIECTBJIEHHS MJIAHOBBIX H BHEIVIAHOBBIX MPOBEPOK MOJIHOTHI
M Ka4iecTBa NPeJ0CTABJIEHHS] MyHHIIHIAIbHOMN yCIyrH

121. KonTpoap 3a MOMHOTOH M Ka4deCTBOM MPEJOCTABICHHS MYHHIUITATLHON YCIIyrH
ocyiecTBisieres B popmax:

1) mpoBeeHMS MJIAHOBBIX IPOBEPOK;

2) paccMOTpeHHs kanol Ha JaeiicTBus (Oe3neicTBre) MOIKHOCTHBIX JHI[ AJIMHHHCTPAILIMN
TOPOJICKOro OKpyra Pomaib, OTBETCTBEHHBIX 3a MPEOCTABICHHE MYHUIIUIAILHON YCIIYTH.

122. B menax OCYINECTBJICHUS KOHTPOJIS 3a IOJHOTOM M KayeCTBOM IPEIOCTAaBIICHHS
MYHHIIMIIAIbHON YCIYyTH IPOBOASTCS IIJIaHOBBIE W BHEIUIAHOBBIE MPOBEpKU. [lopsiiok H
IEPUOJUYHOCTE  OCYILIECTBJIIEHHs IUIAHOBBIX IIPOBEPOK YCTaHABIMBAETCS IIJIAHOM pabOTEI

16



AJIMUHHCTpalMu Topojackoro okpyra Pomane. [lpu mpoBepke MOTyT paccMaTpHBaThCS BCE
BOIIPOCHI, CBA3aHHBIE C IIPEIOCTABIEHUEM MYHULIUNIAIBHON yCIyrH (KOMILIEKCHBIE IPOBEPKH ), UIIU
OTHENILHBIA BOIIPOC, CBSI3AHHBIM C IPeNOCTaBICHHEM MYHHIHMIIAIBHOM YCIyrd (TeMaTHYECKHE
npoBepkH). [IpoBepka Takke MOKET MPOBOIUTHCS M0 KOHKPETHOM Kat00e 3asiBUTEIIS.

123. BuemiaHOBBIE NPOBEPKH MPOBOAATCS B CBSI3W C IIPOBEPKOM YCTpaHEHHs paHee
BBISIBJIEHHBIX HAPYIIEHHH aJIMUHUCTPATHBHOTO pEerjiaMeHTa, a Tak)Ke B ClIydae IOJIy4eHHUs Kaiob
3asBUTENEeH Ha aelicTBUs (Oe3elCTBHE) MOIKHOCTHBIX JIMIl ATMUHHCTPAIIUH TOPOJCKOTO OKpyra
Pomane u cmenmanucToB oTAeNa KyJbTyphl W CHOpTa AJMHUHUCTPAllMM TOPOACKOIO OKpyra
Poranb, OTBETCTBEHHBIX 3a NIPEIOCTABIEHUE MYHUIIUTIAIBHOM YCIIyTH.

OTBETCTBEHHOCTh MYHHIIHNIAIBHBIX CJIY;KAIIMX OPraHOB MECTHOI0 CAMOYIPABJIEHHS U HHBIX
JOJIZKHOCTHBIX JIMI 32 pelleHHs U AeiicTBus (0e31elicTBHe), IPHHIMAeMble
(ocymecTBsieMble) B X0/1€ MPeI0CTABJIEHNSI MYHHIHNAIbHOMN YCIyru

124. [To pe3ynapTaraM IpPOBEACHHBIX IIPOBEPOK, B CIy4dae BBUIBICHHS HapyLICHUN
COOMIOACHUST TIOJIOKEHUH perjiaMeHTa, BHHOBHBIE JIOJDKHOCTHBIE JIMIA AJIMHHHCTPALUH
rOpOJCKOro okpyra Polmane HecyT NnepcoHaIbHYIO OTBETCTBEHHOCTh 3a PELICHUS U ACHCTBHSA
(Ge3nmelicTBHE), IPHHUMAEMBIE B XO/I€ IIPEIOCTABICHUS! MYHUIIUTIAIBHOM YCIYTH.

125. IlepcoHanbHass OTBETCTBEHHOCTb JODKHOCTHBIX JIHI AJMHHUCTPAIIMUA TOPOJCKOTO
okpyra Pomane 3akperuiseTcsi B JODKHOCTHBIX HHCTPYKLHSX B COOTBETCTBHH C TPeOOBaHUSIMHU
3akoHoAarenbeTBa Poccuiickoii @eneparuu U 3akoHoAaTeTIECTBA MOCKOBCKO#M 0071aCTH.

ITonokenns, xapakTepu3yrouye TpeGOBaAHUS K MOPSAAKY H opMaM KOHTPOJIS 32
NpeJI0CTABJIeHHEeM MYHHIUIIAIbHOMH YCIyrd, B TOM YHC/I€ €O CTOPOHBI I'PaKAaH, HX
o0beIMHEHUIT 1 OpraHu3anui

126. KoHTponp 3a mpenocTaBIeHUEM MYHHIMIAIBHONW YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpakaaH, UX OObEIUHEHUH U OpraHu3aluii, OCYIIECTBIISIETCS OCPEACTBOM ITyOIMKAI[HH CBEICHUMN
0 JeATEeIIBHOCTH AJMHMHUCTpPAllMM TOpPOJICKOrO OKpyra Pomanb, MOTy4eHHs TpaxaaHaMH, HX
O0BEIMHEHUSIMU M OpraHU3alUsAMU aKTyalbHOM, MOJHON U JOCTOBEPHOU MH(OPMAIHMH O IOPSIKE
IPENOCTAaBICHUs MYHHUIHMIAIBHON yCcayrm ©  o0ecrnedyeHuss BO3MOXKHOCTH JOCYAeOHOTO
(BHECY1eOHOTO) pacCMOTPEHHUS KaI00.

V. locynedHblii (BHecyaeOHBIH) MOPAIOK 00:KaJI0BAHKS pelleHuii u aeiicTBHii (0e3aeiicTBHA)
OpraHa MeCTHOI'0 CaMOYIpaBJ/IeHUs, PeI0CTABJISIOMEr0 MyHHIHIIAJbHYIO YCIYTY, a TAK/Ke
€ro J0JI’KHOCTHBIX JTHII

IIpaBo 3asiBHTE/Is1 MOJATH *ka/100y Ha pemieHHe U (WaH) aelicTrBHe (0e3eiicTBUE) OpraHa,
NpeaocTaBJasdl0Iero MyHHIHIIAJIBHYI0 YCIYIY, a TAKKE HX JO/I’KHOCTHBIX JIUII,
MYHHIUIIAIBHBIX CIYKAIMX PH MPeI0CTABIeHUH MYHHIUIIAIbHOH YCJIyTH

127. 3agBuTen UMEIOT TMpaBO Ha O0XKajloBaHHWE JEUCTBUH UM Oe3NedCTBHS
AIMHHHCTpAIlMM TOPOACKOro OKpyra Pomanb, NOKHOCTHBIX JUI] AJIMMHHUCTPALUU TOPOACKOIrO
okpyra Pomranb, COTpyIHHKOB OTAeNa KyJIbTyphl M CrioOpTa AJMUHHCTPALMH TOPOACKOr0 Kpyra
Pomans, a Takke DPUHEMAEeMbIX UMH PEIICHHH HPH MPEIOCTABICHHH MYHHUIMIIAIBHON YCIYTH B
nocynebHoM (BHecy1eOHOM) MOpSIIKe.

IIpeamer :xa100b1
128. 3asgBuTens MOXKET 0OpaTUTHCS C KaT000 B TOM YHCIIE B CICAYIOIIUX CIIydasX:

1) HapyIIeHue cpoKa pEerucTpaIiy 3ampoca 3asiBUTENSI O TPEIOCTaBICHHNA MYHHUIMITATLHOM
YCIIyTH,
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2) HapylleHHe CpOKa MPeI0CTaBICHNS MYHUITUIIAILHON YCIYTH;

3) TpeGoBaHMEe Yy 3asABUTENS JOKYMEHTOB, HE IIPEAYCMOTPEHHBIX HOPMATUBHBIMH
npaBoBbIMUM akTaMu Poccuiickoit denepanyy, HOpMAaTHBHBIMU MPABOBBIMU akTaMu MOCKOBCKOM
00J1acTH, MyHHLIUIAIBHBIMY IIPAaBOBBIMU aKTaMH ISl IPEIOCTABICHHS MyHHIIUIIAIBHON YCIIYTH;

4) oTKa3 B IpHeMe JOKYMEHTOB, IPEOCTaBICHHE KOTOPBIX IIPEAyCMOTPEHO HOPMATHBHBIMHU
IPaBOBBIMH aKTaMu Poccuiickoit denepanuy, HOPMATUBHBIMU IPABOBBIMH akTaMu MOCKOBCKOMH
00acTH, MyHHIIUIIAIBHBIMA ITPABOBBIMH aKTaMU ISl IPeIOCTABICHHS MYHUIIUIIATEHON YCIIyTH, Y
3asgBUTEIS;

5) oTka3 B NpPEeNOCTaBICHWHM MYHHULUIAIBHONH YCIYr'H, €CJIH OCHOBAaHHS OTKaza He
IPeAyCMOTpEHB! (eepabHBIMH 3aKOHAMH M TPHHSATHIME B COOTBETCTBUH C HUMH HHBIMH
HOpPMAaTHBHBIMH IPaBOBBIMH akTaMu Poccuiickoit @enepanuy, HOpMAaTUBHBIMU IPABOBBLIMU aKTaMU
MockoBckoit 001acTH, MyHHIIUIATEHBIME TIPABOBBIMH aKTaMH;

6) 3arpeCoBaHMe C 3asBHUTENS NPH MPEAOCTABICHUHA MYHULUIIAIBHONU YCIIYTH IUIATHI, HE
IIPEeyCMOTPEHHON HOPMAaTHBHBIMH IIPABOBBIMU akTaMH Poccuiickoil denepanuu, HOpMaTHBHBIMU
IIPaBOBBIMH akTaMX MOCKOBCKO# 001aCTH, MyHUITMIIAIbHBIMH IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, IPeJOCTaBISIIONIET0 MYHHIUNAIBHYIO YCIYTy, IO/DKHOCTHOTO JIMIA
Oprasa, IpeJOCTaB/ISIOMEr0 MYHUIUIIATBHYIO YCIYTY, B HCIIPABICHHH JOMYIIEHHBIX OINEYaTOK H
OmMOOK B BBIIAHHBIX B pe3yJIbTaTe NMPEJOCTaBICHHUS MYHUIUITATHHONW YCIYTH JOKYMEHTax JHOO
HapYyIIeHHUE YCTaHOBJICHHOTO CPOKa TAKUX HUCIIPABJICHHIA,

OpFaHbl MECTHOI'0 cCaMOylnpaBJ/JICHHHA, YIIOJTHOMOYCHHbIC HA PaCCMOTpPEHHE JKaJ1I00bI U
AOIKHOCTHBIC JIMIA, KOTOPBIM MOZKET OBITH HalpaBJieHa JKaj00a

129. XKanoba nHa neiictBus (Oe3melicTBHe) AIMHHHCTPALlMM TOPOJICKOro Okpyra Pommanis,
MYHHULUIIATBHBIX CIYXKAIIUX, JTOJDKHOCTHBIX JIMI[, a TaK)Ke Ha IIPUHUMAaeMble UMH PELIeHHs MIPH
IPEJOCTAaBICHUH MYHULMNAIBHOW YCIyTH MOXeT OBIThb HampaBieHa B AJIMUHUCTPALUIO
ropojckoro okpyra Pomane. YnolHOMOYEHHOE Ha pacCMOTpPEHHUE KAlIoOb! TOMKHOCTHOE JIHIIO -
['maBa ropojickoro okpyra Pomaisb.

Ilopsinok moaga4yu M paccMOTpPEHHS KAJT00bI

130. XKamoba  momaercs B AIMHHHCTPALMIO  TOPOACKOrO  okpyra  Pormains,
IPEAOCTABIAIOIYI0 MYyHULIUIANBHYIO ycruyry. JKamoOsl Ha pelIleHUs, NPUHATBHIE HaYaTbHUKOM
OT[eNa KyJbTypbl M cropra AJMHUHHCTPALMU TOPOJCKOTO OKpyra Pomianb paccMaTpuBaroTCs
HETIOCPe/ICTBEHHO | J1aBoit ropoacKoro okpyra Porraib.

131. XKanoba moxeT OBITH HampaBiieHa B AIMUHUCTPAIIMIO TOPOJACKOro okpyra Pormrais mo
1o4re, Yepe3 MHOroQyHKIIMOHAIBHBIN IIEHTp, [0 3JIEKTPOHHOU MoYTe, Yepe3 OQHUIUaIbHBIN CallT
ropoackoro okpyra Pomans MockoBcko#t oOmactu, mocpeactBoM EmuHoro moprtana
roCyIapCTBEHHBIX M MyHHIMIIAIBHBIX YCIyT, [lopTana rocyapcTBEeHHBIX B MyHUIIUIIATBHBIX YCIIYT
MockoBcKoit 0671aCTH, a TaK)Ke MOXKET ObITh IPUHSTA IIPU JIMYHOM IIPHEME 3asBUTENIS.

132. JXXanoba qomxkHa coaepKaTh:

a) HaUMEHOBaHHE OpraHa, MPEJOCTABISIONIEr0 MYHUIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JHIAa OpraHa, MpeJoCTaB/ISIFOIIero MyHUIIMIAIBHYIO YCIYTY, JTHOO0 MYHHUIIUIIATBHOTO CIIyXKallero,
pereHus U neiictBus (O0e3aeicTBrE) KOTOPBIX 00KATYIOTCS,

6) damuauro, UMs, OTYECTBO (MOCTIEIHEE - [IPH HAJIMYKHH), CBEIECHHS O MECTE JKUTEIbCTBA
3agBHUTEN - (PU3MUYECKOrOo JIHIA JTU00 HAaUMEHOBaHUE, CBEJICHUS O MECTE HAXOJXKICHHS 3asBUTENIS -
IOPUAMYECKOro JIMI@, a TakKke HoMep (HoMepa) KOHTakTHOro Ttenedona, azapec (ampeca)
SJIEKTPOHHOM IOYTHI (NIPH HAJHYHM) U MOYTOBBIA aJpec, MO KOTOPHIM JOJDKEH OBITh HalpaBlieH
OTBET 3asBUTEJIIO;

B) cBeeHUS 00 OOKalyeMbIX pelIeHHsSX ¥ JeHCTBUsX (Oe3melicTBHU) oprasa,
NPEAOCTaB/IAIONIEr0 MYHULIUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIHIIA OpPraHa, MPeIOCTAaBIISIONIErO
MYHHUIMIIATIBHYIO YCIYTy, JIH00 roCcy1apcTBEHHOIO MYHHIIUIIAILHOTO CIIY KAIIEro;
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I) IOBO/IBI, Ha OCHOBAaHHM KOTOPBIX 3asBUTE]b HE COIJIACEH C PELICHHeM M JeHCTBHEM
(6e3neiicTBHEM) oOpraHa, MPEIOCTABISIOUIEIO MYHHUIMNAIBHYIO YCIYTy, JOKHOCTHOIO JIMLA
OpraHa, IpeJOCTaBISIONIET0 MYHHLMNAIBHYIO YCIyTy, MO0 MYHHIHIIAIBHOIO CIIy’Kallero.
3asgBHUTENIEM MOTYT OBITH IPEICTABICHEI JOKYMEHTHI (IPH HAJIUYUH), MOATBEPXKAAIOLIME JOBO/IbI
3asBUTES, THOO UX KOITHH.

133.B ciaydae HEOOXOIMMOCTH B MOATBEP)KACHHE CBOHMX JOBOJOB 3asSBHTENb MPUJIAraeT K
IMCBMEHHOMY OOpalueHuo (kanode) JOKYMEHThI B MaTepUalibl MO0 UX KOIIHH.

Cpoxu paccMOTpeHHUs Kaa00bl

134. XXanoba, noctynuBmas B AJIMUHUCTPALHUIO TOPOJCKOr0 OKpyra Polmanb, mouiexuT
PETUCTPALlUU HE ITO3/IHEeE CIIEAYIOMEro pabouero AHs CO IHS €€ MOCTYIICHHUS.

135. XKanoba, nmoctynuBias B AZMHUHUCTPALMIO TOPOJCKOro okpyra Poimane, momiexur
PacCMOTPEHHUIO JOKHOCTHBIM JIHIIOM, HAJEJICHHBIM MOJHOMOYHUSIMHU 110 PACCMOTPEHHIO JKano0bl, B
TeyeHue 15 paboumx AHEH co AHS ero perucTpaluy, a B CiIydae 00KajJOBaHHs OTKa3a OpraHa,
IIPEIOCTABIISIONIEr0 MYHUIIMITATBHYIO YCIYTY, JOJDKHOCTHOTO JIML@ OpraHa, IpeJoCTaBIISIOIIEro
MYHULUIAIBHYIO YCIyTy, B IpHEME JOKYMEHTOB y 3asBUTEISI IUO0 B MCIIPABICHUHU JOMYLIEHHBIX
OIEYaTOK M OIIMOOK WM B ciydyae 00’KajlOBaHUs HApYLIEHHS YCTAHOBJIEHHOIO CPOKa TaKHUX
UCIPaBICHUH — B TeueHUe 5 pabouux JHEH Co JTHs €€ perucTpaliy.

BHecenue u3MeHeHWI! B pe3yibTaT NpPeAOCTABJICHUS MYHUIUMNAIBHON YCIyrM B LEJSIX
UCIIPABJICHHs JOIYIIEHHBIX OIEeYaTOK U OMHKOOK OCYLIECTBISETCS AIMHHHUCTpAel rOpoACKOro
okpyra Pomane B cpok He Oosiee 5 pabouux JHEH.

HcuepnbiBaronuii nepevyeHb 0CHOBAHUH /ISl 0TKA3a B PACCMOTPEHNH Kaa00bI (MIpeTeH3un)
J100 NPHOCTAHOBJIEHHS €e PACCMOTPEHHS

136.YIOTHOMOYEHHBI Ha pacCMOTpEHHUE KaJloObl OpraH OTKAa3bIBAeT B YAOBIETBOPEHHUH
’KaJI00bI B CIIEYIOIUX CITydasX:

HaJIMYHe BCTYMHBIIETO B 3aKOHHYIO CHUJIY PEIIeHHUs CyAa, apOUTPa)KkHOTO Cya o xajaode o
TOM e IPEJMETE U IO TEM KE OCHOBAHHSIM;

nojada OKajgoObl JIMIIOM, IIOJIHOMOYMSI KOTOpPOIO HE TMOATBEPXKIEHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu;

HaJIMYUe pelIeHHs 10 jkKajole, MPHHSITOrO paHee B COOTBETCTBHH C TpeOOBaHHSIMH
HACTOSINEro perjiaMeHTa B OTHOLICHHH TOTO JKe€ 3asSBUTEIIS U MO0 TOMY K€ IIPEIMETY KaJIOOBI.

137. YoMHOMOYEHHBI Ha pacCMOTPEHHE KalOObI OpraH BIpaBe OCTABUTBH XkayoOy Oe3
OTBETa B CIEAYIOIIUX CIIydasx:

HaJIM4YMe B JKajno0e HELEH3YPHBIX JTUO0 OCKOPOMTENbHBIX BBIPAXKEHUH, YIrpo3 IKH3HH,
3JI0pPOBBIO U UMYIIIECTBY JOKHOCTHOTO JIMIIA, @ TAK)KE YICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH IIPOYUTATh KaKyIO-THOO YacTh TEKCTa KaloObl, (GaMUIIHIO, UMS,
0TYeCTBO (TIPH HAJTMYUH) U (MJIH) IOYTOBBIN aJIpec 3asiBUTEIs, YKa3aHHEBIE B Kallo0e.

€CIM B IHCHPMEHHOM OOpallleHHH He YKazaHbl (paMuIus TpakIaHWHA, HarpaBHBIIErO
oOpalneHune, ¥ MOYTOBBIH agpec, 10 KOTOPOMY JTOJKEH OBITh HalpaBIeH OTBET Ha OOpalleHue;

ecIii kajio0a oJlaHa 3asBUTENIEM B OpraH, B KOMIIETEHIIUIO KOTOPOTO HE BXOHT IPUHSATHE
pemenus 1mo kanobe. B oTom ciyuae B TedeHwe 3 paboumX IHEH CO OHS €€ perucTpaluu
yKa3aHHbIM OpraH HalpaBiIeT XKajJo0y B YNOJHOMOYEHHBIH Ha €€ pacCMOTpEeHHE OpraH U B
NUCbMEHHOH Gopme HHPOPMHUPYET 3asBUTENIS O MIEPEHAIIPABICHUH )KaJIO0bI;

€CId B IHCBMEHHOM OOpallleHHH 3asBUTENS COIEP)KHUTCS BOMPOC, HAa KOTOPBIA eMmy
MHOTOKPAaTHO JaBajliCh IMCBMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHee HalpaBIseMbIMH
00pallleHHsAMH, U IIPU 9TOM B OOpAIeHHH HE TPHBOIATCSA HOBBIE JOBOIBI HIHM OOCTOSTEILCTBA,
HaYaJIbHUK OTHeNa KyJIbTYphl M crmopra AJMHHHCTpPAllMd TOPOACKOTO OKpyra Pormans,
JOJDKHOCTHOE JIMIO JHOO YHOJTHOMOYEHHOE Ha TO JIHIO BIpaBe MPHHATE pELICHHE O
0€30CHOBATENBHOCTH OYEPETHOr0 OOpAlleHUss W MPEKpAIleHHH MEPENUCKH C 3asBUTENIEM 110
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J@HHOMY BOIIPOCY IIPH YCJIOBHH, YTO yKazaHHOe oOpallieHHe W paHee HalpaBisieMble 0OpaiieHus
HAIlPaBJIICh B OTHEN KyJIbTYPhl M CHOpTa AJMHHHCTPALMM TOPOACKOro Okpyra Pomane uau
OMHOMY M TOMY JK€ JOJDKHOCTHOMY nuily. O [aHHOM pELIEHHH YBEIOMIISETCS 3asBHTEIb,
HanpaBUBIIUH oOpalleHue;

€CJIM OTBET IO CYINECTBY MOCTABICHHOTO B OOpAIlEHHH BOIpPOCAa HE MOXKET OBITh JaH 0e3
pasriallieHus: CBeICHHM, COCTABIISIIOLIMX TOCYJAPCTBEHHYIO HIIH HHYIO OXpaHsIeMyIo (enepalbHbIM
3aKOHOM TaiiHy, IpaKIaHUHY, HallpaBHBIIEMY oOpalieHue, cooOLaeTcss 0 HEBO3MOXKHOCTU JaTh
OTBET II0 CYWIECTBY IIOCTABJICHHOIO B HEM BOIPOCA B CBSA3M C HEIOMYCTUMOCTBIO pasrjalleHus
YKa3aHHBIX CBEJICHUH.

Pe3yabTaT paccMoTpeHHs KAJI00bI

138. [To pe3ynprataM paccMOTpeHHUs oOpalieHus XajioObl AIMHHHCTpALMs TOPOJICKOTO
okpyra Pommaxe mpHHUMAET OJTHO U3 CIASAYIOUIUX PeLICHUH:

1) ynoBnerBopsier kanmoOy, B ToM uuciae B (GopMe OTMEHBl IIPHUHATOIO pEIIEHHs,
UCIPABJICHHS JOIMYIIEHHBIX OPraHoM, IPEIOCTABJISIIOIIIM MYHHUIIUIAIBHYIO YCIyry, ONEYaTOK U
omMOOK B BBIOAHHBIX B pE3yJbTaTe IPENOCTABICHHUS MYHHULHUNAIBHOH YCIyI'H IOKyMEHTax,
BO3BpaTa 3assBUTEIIO JEHEKHBIX CPEACTB, B3UMaHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBeIMH akTamMu Poccuiickoit denepanuu, HOpMaTUBHBIMU IIPaBOBBIMH akTaMM MOCKOBCKOH
00J1acTH, MYHUIIUNIATHLHBIMU IIPABOBBIMH aKTaMH, a TAK)Ke B UHBIX (popmax;

2) OTKa3bIBAET B y/I0BJIETBOPEHHUH 5KaTOObI.

HOpﬂI{OK HH(bOpMPlpOBaHlflﬂ 3asiBUTEJISA O pe3yJjibTaTax pacCMOTPEHHUSA sKaJ100bI

139.He no3nnee nHs, CAEAYIOUIETO 32 THEM IPUHSATHUS PEIICHHUS, 3asIBUTEIIO B IIMCHMEHHOM
WIHM 3JEKTPOHHOH (opMe HaIpaBiseTCs MOTHBHPOBAHHBIA OTBET O pe3ylbTaraX pacCMOTPEHUs
KaJIOOBL.

HpaBO 3asiBHTEJISA HA IOJTy4YE€HHE uﬂd)opmamm H JOKYMEHTOB, He0O0XO0AMMBIX JIJIsI
000CHOBAHMS H paccMOTpEeHUHA JKaJI00bI

140.3asBUTENH UMEET MIPABO HA MOJYYEHHE HCUEpIbIBalOel HHPOpPMALUK B JOKYMEHTOB,
HEOOXOIUMBIX JI1s1 0OOOCHOBAHUS U PACCMOTPEHUS KATOOBIL.

141.Madopmarus 1 T0KyMEHTbI, HeOOXO0IUMBIE 111 000OCHOBAHHUS U PACCMOTPEHHUS KaJIOObI
pasmelnarTces B AIMHHHCTPAIHU F'OPOACKOro OKpyra Pomranb ¥ MHOrO(YHKIMOHAIBHOM LIEHTpE,
Ha oQHUIHaTBPHOM caifTe ropoiackoro okpyra Pomames  MockoBckoit — obmactd  H
MHOTO(YHKIIMOHAJIBHOTO I[€HTpa, Ha EQWHOM moprane roCylIapcTBEHHBIX M MYHHIIUIAIBHBIX
yenyr, Iloprane rocynapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT MOCKOBCKOH 00JAcTH, a TakKe
MOXeET OBITh COOOIIEHA 3assBUTEITIO B YCTHOM /WK MUCBMEHHOM opMme.

ITopsitok o0:xa10BaHUSI pelIeHHUs MO KaJI00e

142.3asBuTenp BIpaBe 00XKAIOBATH PEIICHHs 10 Kajl00e BBIMIECTOSAIINM JIOJKHOCTHBIM
JTHLIAM.

143.B ciyyae yCTaHOBIEHHs B XOJIE WM IO pe3yJbTaTaM pacCMOTPEHHsS KaIOObI
IPU3HAKOB COCTaBa aJIMHHHMCTPATUBHOIO IIPABOHAPYIIEHHUS WM NPECTYIUICHHS, AJMHHUCTPAIIHS
FOPOACKOTO0 OKpyra Pomane B yCTaHOBIGHHOM MOpSZAKE HE3aMEIMTEIBHO HAIpaBJIsieT
HUMEIOLIHECS MaTePHAJIbl B OPraHbl IPOKYpPaTYPHI.

144.3asaBuTens UMEET MIPaBO HA NOTy4eHUEe HHOOPMAIIMU U JTOKYMEHTOB, HEOOXOAUMBIX JIIs
00OCHOBAaHMS U PACCMOTPEHHS KAIOOBI, IPH YCIOBHHU, YTO 9TO HE 3aTparkBaeT Mpasa, CBOOOILI U
3aKOHHBIC HMHTEPEChl [PYIMX JIMIl M 4YTO YKa3aHHbIE IOKYMEHThl HE COIEpXKaT CBEICHHS,
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COCTaBJIAIOIINE TOCYIApCTBEHHYIO MM HHYIO OXpaHSEMYK 3aKOHOIATeabcTBOM Poccuiickoit
Qenepanuu TaiHy.

145.11pu nonaye xano0bl 3assBUTENb BIPABE MOTYYUTH CIEAYIOLUIYI0O HHPOPMALIUIO:

MECTOHAXO)KJIECHUE OTHeaa KyJIbTyphl U CHOpTa AJMUHHUCTPALMA TOPOJICKOr0 OKpyra
Pomans;

IepeueHb HOMEPOB Tele()OHOB ISl TOJYYEHHS CBEJCHHH O MPOXOXKACHUU NPOLEIyp IO
PaccCMOTPEHHIO JKAIOOBI;

MECTOHax0KAeHHe Pomanbckoi ropoackoit OnOnnoTekn, paMuiIny, UMeHa, 0T4eCTBa (IIpH
HaJIM4YMU) U JOJDKHOCTH MX PYKOBOJAHUTENEH, a TakKe MODKHOCTHBIX JIHI, KOTOPBIM MOXET OBbITh
HaIpasJieHa xajooa.

146.11pn nonave >xano0bl 3aMHTEPECOBAHHOE JIUIIO BIIPABE IOJIYYUTh B OTIENE KYJIBTYPHI U
crnopra AJIMHUHHCTPALIUM TOPOJCKOrO OKpyra Pommane KONHH AOKYMEHTOB, IOATBEPIKIAOIINX
obxaryemoe neiicTBre (6e31eiCcTBHE), pelleHne TOKHOCTHOTO JIHIIA.

Cnoco6b1 HHpOPMHUPOBAHHUS 3asiBUTEJIEl 0 MOPSAKE MOJAAYH H PACCMOTPEHHS HKATO00bI

147 lapopmupoBanue 3asBUTENCH O MOpSAKE MMOJAYHM M PACCMOTPEHHS JKajloOBl Ha
peleHus u nefctus (OesneiicTBue) AIMUHHCTPALMH TOPOACKOT0 okpyra Pomanb, 10KHOCTHBIX
ML AIMHHHCTPALIMU TOPOJCKOro oKpyra Pormanb, MyHHIUTIAIBHBIX CIYXKAIIHX, OCYIIECTBISETCS
IIOCPEACTBOM pa3MelleHUs UHGOpMAIMK Ha CTEHAAX B MecTaX MPEeIOCTaBICHUS MYHHIIMIAIbHON
YCIyTd B AJMHUHHUCTpPAlMH TOPOACKOro okpyra Pomans ¥ MHOrOQYHKIMOHAJIBHOM IIEHTpE, Ha
opuIManbHOM  cafiTe  TOpOACKOro  okpyra  Pomams  MocCKoBcKo# — obigactd |
MHOT0()yHKIIHOHAJIBHOTO IEHTpa, Ha EXMHOM mopTase rocy1apcTBEHHBIX M MYHHIUIIATBHBIX YCIIyT
u Iloprane rocyaapcTBEHHBIX H MYHHLHUNAIBHBIX yCIyr MOCKOBCKOH 007acTH, a TakKe MOKET
OBITH COOOIIIEHA 3asIBUTEIIO B YCTHOM U (MITH) IUCBMEHHO# hopMme.
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prﬂomeﬂne 1

}’fa,I{MHHIfICTpaTHBHOMy pErIaMeHTY, YTBEP)KICHHOMY
noCTaHOBJIeHHeM AJMUHHUCTpAIMU TOPOJICKOr0
Oprra Pomais,

i< OT // [KQ ,7/{

" o4&
Cnpan;(iti’ﬁaﬁ y»&ibéquaunﬂ
0 MecTe HAXOKIeHHsl, rpadguKe padoThl, KOHTAKTHBIX TeaeOHAX, aApecax JIeKTPOHHO
HOYTHI OPraHa, NPeI0CTABISAIONEro MyHHIHIAIBLHYIO YCIYTY, CTPYKTYPHBIX I0APa3AeIeH i
OpraHa, NpeI0CTABJAINIEr0 MyHHIUIAILHYIO YCIYTy, MHOro(yHKIHOHAILHOIO IEHTPA

1. AnMmuHHCTpanus ropoackoro okpyra Pomanan

Mecto HaxoXxneHHs AIMHHHCTpAIMH ropojckoro okpyra Pomans: 140730, MockoBckas
obnacts, r. Pommans, yi. Kocskona, 1.9.

I'paduk paboTel AIMHHHCTPAIIH FOPOJICKOTO OKpyra Pornans:

[lonenenpHUK: ¢ 09-00 oo 18-00 wacos, nepepsiB Ha 06en ¢ 13-00 mo 14-00 yacos
Bropuux: ¢ 09-00 oo 18-00 wacos, nepepsiB Ha 06ex ¢ 13-00 mo 14-00 gacos
Cpena ¢ 09-00 o 18-00 wgacos, nepepsiB Ha 06ex ¢ 13-00 no 14-00 yacos
Yetsepr: ¢ 09-00 no 18-00 wacos, nepepsiB Ha 06en ¢ 13-00 mo 14-00 gacos
[IaTHUIA: ¢ 09-00 no 18-00 wacos, nepepsiB Ha 06ex ¢ 13-00 1o 14-00 vacos
Cy66ota BBIXOJIHOU JICHBb

Bockpecense: BBIXOJHOH J1€Hb

I'paduk nprema 3asBuTENEH B AJIMHHUCTPAIIHH TOPOJICKOTO OKpyra Pormans.

[lonenenpHUK: ¢ 09-00 no 18-00 yacos, nepepsiB Ha 06ex ¢ 13-00 mo 14-00 gacos
BropHuk: ¢ 09-00 mo 18-00 uacos, nepepsiB Ha 06ex ¢ 13-00 no 14-00 yacos
Cpena ¢ 09-00 no 18-00 wacos, nepepsiB Ha 00ex ¢ 13-00 mo 14-00 gacos
Yetsepr: ¢ 09-00 mo 18-00 uacos, mepepsiB Ha 06ex ¢ 13-00 no 14-00 yacoB
[TaTHUNIA: ¢ 09-00 no 18-00 yacos, nepepsiB Ha 06ex ¢ 13-00 mo 14-00 yacoB
Cy66ota BBIXOJTHOM JI€Hb

Bockpecense: BBIXOJHOH J1€Hb

[TouroBelii agpec AIMHHHCTpALUM TopoicKoro okpyra Pomrams: 140730, r.Pomans, yi.
Kocsikxosa, 1.9.

Konraktubii Tesnedon: 8 (49645) 5-19-60.

O¢uuuaneHeli caiT ropoackoro okpyra Pomane MockoBckoit o6iactu B cetd MHTepHeET:
www.rochaladm@mail.ru.

AJlpec 271eKTPOHHON MOYTHl AIMUHHCTPALUH FOPOACKOro okpyra Pomans B cetu MHTepHET:
admroshal@mail.ru.

2. OTaea Ky abTypbl H CIOPTAa AZIMHHHCTPAIHH TOPOACKOro okpyra Pomass
Mecro HaxoknaeHus OTAeNna KyIbTYphl M CIOpTa AJMHHHCTPALd TOPOICKOrO OKpyra
Pomans: r.Pomrans, yi1. Kocsxosa, 1.9.

['padux paGoTel OTAETA KYIBTYPHI H CIIOPTA A IMUHUCTPALMH FOPOACKOro Kpyra Pormans:

[lonenenbHUK: ¢ 09-00 1o 18-00 wacos, nepepsiB Ha 06ex ¢ 13-00 g0 14-00 yacos
Bropuuxk: ¢ 09-00 mo 18-00 wacos, mepepsiB Ha 06ex ¢ 13-00 xo 14-00 gacos
Cpena ¢ 09-00 oo 18-00 wacos, nepepniB Ha 06ex ¢ 13-00 o 14-00 yacos
Yersepr: ¢ 09-00 go 18-00 wacos, nepepsiB Ha 06ex ¢ 13-00 1o 14-00 yacos
[TaTHunA: ¢ 09-00 o 18-00 uacos, nepepsiB Ha 06ex ¢ 13-00 o 14-00 yacos
Cy0606oTa BBIXOJHOMU I€Hb

Bockpecennbe: BBIXOJTHOH JIEHb
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I'paduk nmpuema 3asBuTenIed B OTIENe KyJIbTYphl M CIOpTa AJMHHHCTPAlUM TOPOJICKOIO
okpyra Pomans:

[lonenensHuUK: ¢ 09-00 mo 18-00 4wacos, nepepriB Ha 0bex ¢ 13-00 xo 14-00 yacos
Bropuux: ¢ 09-00 mo 18-00 wacos, nepepsiB Ha obex ¢ 13-00 no 14-00 gacos
Cpena ¢ 09-00 mo 18-00 yacos, mepepsiB Ha 00ex ¢ 13-00 no 14-00 yacos
Yetsepr: ¢ 09-00 no 18-00 wacos, nmepepsiB Ha 06ex ¢ 13-00 o 14-00 yacos
[TsTHunA: ¢ 09-00 mo 18-00 uacos, nepepsiB Ha 06ex ¢ 13-00 1o 14-00 gacos
Cy066ota BBIXOJHOH /1€Hb

BockpeceHnsbe: BBIXOJTHOH JI€Hb

[ToutoBeIi azpec oTAena KyJIbTyphl H CHOPTa AIMHHHCTPALUMH FOPOACKOro okpyra Pomais.
140730, r.Powans, yn. Kocsikosa, 1.9.

KonrtakTHsiii Tenedon: 8 (49645) 5-18-07.

OdunuanbHbIl caliT oTaena KyJIbTYpbl H cropTa AJIMHHHCTPALUH TOPOICKOTO OKpyra
Pomane B cetn MuTeprer: www.rochaladm@mail.ru.

AJipec 3IeKTPOHHOM MMOYTHI OT/AeNa KyJIbTyphl U CIIOpTa AIMUHHCTPALUU TOPOJCKOr0 OKpyra
Pomane B cetn MuTeprer: kisroshal@mail.ru.

3. MyHununa/jJbHOe Ka3eHHOe yupeskJeHHe ropoackoro okpyra Pomaas MockoBckoii
ob1actu «Pomanabcknii MHOro)yHKIHOHAIbHBIN EHTP MPeA0CTABJIEHHS FOCyIapcTBEHHbIX
U MYHHIHNAJIbHBIX yCIyI».

Mecto HaxoxaeHHs MHOTOQyHKIHOHANbHOrO 1eHTpa: 140730, MockoBckass 0071acTh,
r.Pomans, yn. OktssOpscKkoit peBomonuu, 1.42/2.

I'padux nmpuema 3asBuTeNedl B MyHUIUIIAIEHOM Ka3€HHOM YYPEKICHUU TOPOJCKOro OKpyra
Pomans MockoBckoit obnactu «Pomanbekuifi MHOrOQYHKIIMOHATBHBIM LIEHTP IpPeIOCTaBICHHUS
rOCYIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYI».

ITonenenbHUK: ¢ 08-00 mo 20-00 gacoB

BropHuk: ¢ 08-00 o 20-00 yacoB
Cpena ¢ 08-00 mo 20-00 wacoB
Yersepr: ¢ 08-00 o 20-00 uwacoB
[TaTHNnA: ¢ 08-00 1o 20-00 wacoB
Cy66ota ¢ 08-00 mo 20-00 wacom
Bockpecense: BBIXOJIHOU JCHBb

[TouroBeli agpec MKV Pomanbckoro MHOTOQYHKIIHOHATBHOTO IEHTpA IIPEIOCTaBICHHS
rOCyapCTBEHHBIX M MYHHIUNAIBHBIX yciayr»: 140730, MockoBckast obmacte, r.Pomans, yi.
OKTA0pBCKON peBOIOLUH, 1.42/2.

KonrakTtHsii Tenedon: 8 (49645) 90-088; 8 (49645) 90-080.

Oduuumaneubiii caiit MKY Pomanbckoro MHOroyHKIIHOHAIBHOTO IIEHTPa MPEeI0CTaBIeHUS
rOCyJapCTBEHHBIX U MyHHIMIIAIBHBIX YCIyr» B ceTu MHTepHeT: www.mfcrochal.ru.

Anpec anekrponHo MKV Pomanbckoro MHOroyHKIHOHAIBHOTO EHTPa MPEeI0CTaBICHHUS
rOCYIapCTBEHHBIX U MYHUIIMNIAIIBHBIX yCIyr»B ceTd MHTepHeT: mfc-roshal@yandex.ru.

I'padux mnpuema 3asBuTenedl B MyHHIHNAIBHOM OFODKETHOM YUPEKIEHHH KyJIbTYPhI
ropoickoro okpyra Pomans «Pomanbckas roposckas 6ubimmorekay (nanee MBYK PI'B):

[ToneenbHUK: ¢ 08-00 no 18-00 wacos nepepsiB Ha 06en ¢ 13-00 go 14-00 yacos

Brophuuk: ¢ 08-00 no 18-00 wacoB nepepsiB Ha 06ex ¢ 13-00 no 14-00 yacos
Cpena ¢ 08-00 no 18-00 wacos nepepsiB Ha 00ex ¢ 13-00 go 14-00 yacos
Yersepr: ¢ 08-00 no 18-00 uwacoB nepepsiB Ha 06ex ¢ 13-00 go 14-00 yacos
[TaTHHNIA: ¢ 08-00 mo 18-00 wacoB mepepsiB Ha 06ex ¢ 13-00 no 14-00 gacoB
Cy66oTta ¢ 09-00 no 17-00 yacoB Ge3 mepepsiB Ha 00ex

Bockpecenbe: BBIXOJIHOW JI€Hb
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MI/IHI(IC'XpaII/IBHOMy pETIIaMEHTY,
yTBepxcneHHeMy ITOCTAaHOBJIEHHEM AJIMUHHCTPALUU

(vkazvieaemcs opean AOmunucmpayuu
npedoCmasIowWuti. AOMUHUCTIPAMUBHYIO YClY2Y)

Lns ¢husuveckux auy

Damunus

Hms

Omuecmeo
(npu Hanuyuu)

Llna ropuouveckux auy

Op2anU3ayUOHHO-NPAB06Ast hopma,
noiHoe (Unu cokpaujenHoe)
HAUMEHOBAaHUe IOPUOUYECKO20 TUYd

3ASIBJIEHUE
[Mpomry Bac mpemocTaBUTh  CIEAYIOUIYIO HHPOPMALUI O  [PEeJOCTaBICHHIO
OMONHMOTEYHBIX YCIIYT, BKJIOYAs: IIPEJIOCTABICHUE [OCTyNa K OLU(GPOBAHHBIM H3aHUSIM,
XpaHAIMMCsT B OHOMHOTEKaX, B TOM 4YHCIe K (OHIY PENKHX KHHUT, C Yy4eTOM COOJIOAEHHUS
TpeOoBaHM 3aKoHOAaTeNbcTBa Poccuiickoit Denepanun 00 aBTOPCKUX M CMEXHBIX IIpaBax;
NpEeIoCTaBICHHE JIOCTyma K  CIIPAaBOYHO-IIOMCKOBOMY  ammapary Oubmuorek, 6azam

JTAHHBIX (Ykazame Haséanue MyHUYUnaubHo2o obpazoeanus) MOCKOBCKOI
o0mactu.

1.

2.

Pe3ynpTaT MyHHIMIIATBHOM YCIYTH BBIIATH CICAYIOLUIHM CIIOCOOOM:

O IOCPEICTBOM JIMYHOTO OOpameHus B *naumenosanue OMC*:

O B (hopMe IIEKTPOHHOI'O TOKYMEHTA,

0 B popMe TOKyMeHTa Ha OyMa)XHOM HOCHTEIIE;

0 IIOYTOBBIM OTIpaBIEHUEM Ha aJpec, yKa3aHHBId B 3asgBICHUH (TOJBKO Ha
OyMa)KHOM HOCHTEJE);

0 OTIIPABICHUEM IO 3JEKTPOHHOH mmouTe (B (GopMe 3JIEKTPOHHOTO JOKYMEHTa H
TOJIBKO B CIIy4asiX IPsIMO IPEAYCMOTPEHHBIX B ACHCTBYIOIINX HOPMATHBHBIX MTPABOBBIX aKTax);

0 IOCPENCTBOM JTMYHOTO OOpaIleHusi B MHOTO(YHKIIMOHAIBHBIN HEHTP (TOJIBKO Ha
OyMa)XHOM HOCHTEIE);

0 [IOCPEICTBOM HampaBlIeHWs dYepe3 ENWHBIH mopTanm TrocylapcTBEHHBIX H
MYHHUIMIIATIBHBIX YCIYT (TOIBKO B (hOpME 3TEKTPOHHOTO JOKYMEHTA);

0 IIOCPEJICTBOM HampasieHus uepe3 [lopran rocyapcTBEHHBIX U MYyHHUIIUIIATBHBIX

yeaIyT (TOIBKO B (hOpME 3JIEKTPOHHOTO JOKYMEHTA).
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= Hpnﬁemeﬂne 3
K a,mﬁﬁnchamBHomy pErjiaMeHTy, YTBEPKICHHOMY
nocraHOBneHueM AZIMUHHCTpALMU T'OPOACKOI0 OKpyra

‘ Pomam, Jgs

Bbaok-cxema
NpeJocTaB/JIeHHs] MyYHHIHIIAJbHOH YCJAYIH N0 NPeA0CTABIEHHIO
OMO/IMOTEeYHBIX YCJIYT, BK/JIKOYAsi: MPeAocTaB/IeHHe 10CTyna K
ouH(ppoBaHHBIM H3JAHUAM, XPaHALIHMcs B OM0/IHOTEKaX, B TOM YHC/Ie K
(oHIy peIKHX KHHT, ¢ y4eTOM co0J/110leHHsl TPeOOBaHUI 3aKOHOAATE/bLCTBA
Poccuiickoit @eaepannu 00 aBTOPCKHX H CMeKHBIX MpaBax; NpeaoCTaBJIeHHe
AOCTYNA K CNIPABOYHO-NIOMCKOBOMY annaparty 0u0/1HoTeK, 6a3aM JaHHBIX

Havano npepocraBneHns MyHMUMNanbHOM ycnyru.
Mpuem 3aaBneHus

1.3asBnexve
2. [10KyMEHT, yA0CTOBEPSIOLLMIA
NMYHOCTb (NpU HEOBXOAMMOCTH)
3.[doBepeHHOCTb (AnA
IOPUANYECKMX NNL, U AN
usmyeckux nuy, (npu
HeobxoaumocTH)

™ <

PGI'VICTpaLLMﬂ 3anaBNeHnA N LOKYMEHTOB, Heo6xoanMbIX
ANA npenocrasneHus MyHMLWII'IaJ'IbHOﬁ ycnyru

1

MpuHaTHe peweHws o npepocTasnernu (06 oTkase
NPEAOCTaBNEeHNs) MyHULMNANbHON YCNyru

Mpviem 3asBneHns n AOKYMEHTOB, HeO6X0AMBIX ANs
npefoCcTaBNeHNs MyHULMNANbHON YCyru

3asnBneHve
COOTBETCTBYET
TpeboBaHuUAM,

a3aHHbIM B nyHKTe 30

JanaBfieHne He
COOTBETCTBYET
TpeboBaHuam,

v/

|
MpepocTtaBnexune uHdopmaLmmn MoTWBMPOBaHHbIN OTKa3 B NPeAoCTaBneHu MHopMaLmum
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